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AIMUHHUCTPALIUA CEMUAYKCKOI'O
MYHUIIUITAJIBHOTO PAMOHA
BOPOHEKCKOM OBJACTH

IHOCTAHOBJIEHHUE

ot 02.02.2024 Ne90

r. CeMunyku

OO0 yTBep:KIeHNHM AIMUHUCTPATHUBHOTO
perJiaMeHTa MpeaoCcTABJICHUSA
MYyHMIUNAJbHOH yeayru «IIpexocraBiaenue
uHpopManuu 00 00bEKTAX yuyeTa U3 peecTpa
MYHHUIMIIAJIHbHOT0 HMYLIECTBA) HA
Teppuropun CeMHIYKCKOro
MYHUIMIIAJIBHOIO paiioHa BopoHemxckoi
odJs1acTH

B coorBerctBun ¢ ®enepanbubiMu 3akoHamMu oT 06.10.2003 Ne 131-3
«O0 0o0mMX MPUHIMIIAX OpPraHU3allMd MECTHOTO caMmoymnpasienus B Poccuiickoi
Oepneparun», ot 27.07.2010 No 210-d3 «O6 opranuzanuu MNpeoCTaBICHUS
rOCYJapCTBEHHBIX M MYyHUIHNAIbHBIX ycayr», or 30.12.2020 Ne 509-®3
«O BHECEHMM H3MEHEHMH B OTIEIbHbIE 3aKOHOJATEIbHBIE aKThl Poccuiickoii
Oenepann» W noctaHoBieHuem lIpaBurensctBa Poccuiickoin ®enepaiuu
ot 20.07.2021 Ne 1228 «OO0 yTBepkIIeHUU TIpaBUI Pa3pabOTKA U yTBEPKICHUS
aIMUHUCTPATUBHBIX PETJIAMEHTOB MPEAOCTABICHUS TOCYJIAapCTBEHHBIX YCIYT,
O BHECEHHM U3MEHEHUM B HeKoTopsle akTel IIpaBurenscrBa Pocculickon
Oenepanii U NMPU3HAHUM YTPATUBIIMMU CUJIy HEKOTOPBIX AKTOB U OTAEJIBHBIX
nojiokeHui  aktoB  [IpaBurensctBa Poccuiickonn  @enepaunmn», YCTaBOM
CeMUITyKCKOro MYHULUIIAIBHOTO paiioHa Boponexckoii obmacTH,
aaMuHucTpannsi CeMIITYKCKOr0 MyHUITUIIATbHOTO PAHOHA MOCTAHOBJ SI €T |

1. VYTBepauTh aAMUHUCTPATUBHBIM pEIVIAMEHT IO MPEJOCTABICHUIO

MyHununagbHou ycnyru «llpegocraBnenne unHdopmannu 006 00bEKTax yueTa



U3 peecTpa MYHHIMIIAJBHOTO HMYIIECTBa» Ha Tepputopun CeMHITyKCKOTO
MYHUIIUNIATBHOTO paiioHa BopoHekckoi 00JacTH COTJIacCHO MPHUIIOKEHUIO
K HACTOAIIEMY ITOCTAHOBJICHHIO.

2. Ilpu3HaTh yTPAaTUBIIMM CHJIy [IOCTAHOBJICHHE aJMUHUCTpPAINH
CeMMITyKCKOTO MYHHIUTIAIBHOTO paiiona Boponexckoit oOnacTu
or «19» despans 2016 r. Ne 100 «OO yTBepKIEHUU aIMUHUCTPATUBHOTO
periiaMeHTa 1o NpelOoCTaBICHUI0O MYHMIIMNAIBHONW YCIyrd B cdepe 3eMeIbHBIX
otHomieHui  «IIpepocrtaBienne cBeAeHW U3 peecTpa  MYHUIHMNAIBHOIO
UMYILECTBAY.

3. Hacrosiiiee noctaHoBiI€HNE BCTYIIAET B CUITY CO JAHS €r0 OPHUIIMATIBHOTO
Oy OJMKOBAHUSI.

4. KoHTpOJIb HCHOJIHEHHUS HACTOSALIETO IIOCTAHOBJIEHUSI BO3JIOKUTh
Ha PYKOBOIHUTENS OTAENa apXUTEKTYphl, TPaJOCTPOUTEIHCTBA, HNMYIIECTBA
¥ 3€METbHBIX OTHOIIEHWH aaMuHHUCTpanun CeMIIYKCKOTO MYHHUIUIAIbHOTO

paiiona Boponexckoit obmactu Aronkuny M.O.

['maBa agmMuHKHCTpanuu
CeMWITyKCKOTr0 MyHHIUIIAIBHOTO paiOHa I'.1O. [IIBbIpKOB



IIpunoxenue

K IIOCTAHOBJICHUIO aIMUHUCTPALlUU
CeMUITYyKCKOro MyHUIIMIIAJILHOTO palioHa
Boponexckoit o6nactu

ot 02.02.2024 Ne90

AJIMHUHUCTPATHBHBIN perjiaMeHT
10 NMpPea0CTABJEHUI0 MYHUIIMTIAJIbHOU ycayru «IIpegocraBienne nudpopmanuu 00
00beKTax yuyeTa U3 peecTpa MyHUIIUNAJIbHOT0 HMYIIECTBA» HA TEPPUTOPHHU
CeMHJIYKCKOI0 MYHHIIUIIAJIBLHOTO pailoHa BopoHexkckoii odJiacTu

. O01ue mos0xKeHus
1. IlpeaMeT peryJinpoBaHusi AAMUHUCTPATUBHOIO PerjiaMeHTa

1.1. IlpeameroM peryiupoBaHHsl HACTOALIETO AJIMUHUCTPATUBHOIO perjiaMeHTa
IPEOCTABIICHUS] MYHUIMIAIBHON YCIYI'M SBISIOTCS OTHOIIEHUS, BO3HUKAIOIIUE B CBS3U C
IpelocTaBleHueM aaMuHucTpanrei CeMUIyKCKOro MYHHUIMIIAIBHOTO pailoHa BopoHnexckoi
obnactu (nanee — AJMHMHUCTpaLUs) MyHUIMNAIbHON ycnyru «lIpenocraBieHue nHpopmanuu
00 00beKTax yuyeTa U3 peecTpa MyHHUIMIIAIBHOTO UMYIIECTBa» Ha TeppuTopuu CEeMHIyKCKOrO
MYHUIUNAIBHOTO paifoHa Boponexckol obnactu (nanee — AJAMHUHUCTPATHBHBIN pEryiaMeHT,
MyHununansHas yciayra).

1.2. Hacrtosammii  AJIMUHUCTPAaTUBHBIM  perjlaMeHT  YCTaHaBIMBAaeT  CTaHIApT
nperocTaBiieHuss MyHUIIMIAIBHON YCIIYTH, COCTaB, IOCIEA0BAaTENbHOCTh U CPOKH BBIIIOJHEHUS
aJIMUHUCTPATUBHBIX MpPOILETyp HO MpeJoCTaBIeHUI0 MyHUIMNAIbHON YCIyrd, TpeOOBaHUS K
NOPSAIKY WX BBIOJHEHUS, B TOM YHCIE OCOOEHHOCTH BBIIOJIHEHUS aJMUHUCTPATUBHBIX
Opolenyp B AJIEKTPOHHOH (opme, a Takke OCOOCHHOCTH BBINOJIHEHUS aJMUHUCTPATUBHBIX
npoueayp B MHOTNOQYHKIMOHAIbHBIX IIEHTpaxX IMpPeIOCTABICHUS TOCYAApCTBEHHBIX U
MYHUIUNANbHBIX ~ ycayr (manee — MODL[), ¢dopmbl KOHTpOds 3a MPEAOCTABICHHEM
MyHUIMIanbHOW YCIyTH, AOCYNeOHBbIH (BHECYAEOHBIN) MOPSIOK O0O0KajJoBaHWS pPELIEHUN U
neiictBuil  (Oe3neiicTBuii) anMuHucTpanud — CeMMIYKCKOIO — MYHHMIMIIAJBHOTO — palioHa
Boponexckoil 061acTu, JOKHOCTHBIX JIMI aAMUHUCTpAaM CeMHIYKCKOro MYHHUIMIATIBHOTO
paiiona BopoHexckoil o0nacTv, MyHULIMNANbHBIX ciyxamux, MO®ILl, npuBiekaembIx
OpraHu3aluil, uX JOKHOCTHBIX JIUI, PAOOTHUKOB.

1.3. B pamkax MyHUIIMIATBHON YCIyTM MOXET OBITh NpenocTaBieHa HWHOpManus B
OTHOLICHHH:

- HaXOJIIErocs B MYHHMIMIAIBbHOW COOCTBEHHOCTH HEABM)KMMOIO MMYILIECTBa (31aHUeE,
CTPOEHHUE, COOPYKEHHME WM OOBEKT HEe3aBEPIICHHOI'O CTPOUTENIHCTBA, 3E€MENbHBIA Y4YacToOK,
KHUJI0E, HEXXHUIIOE MOMEIEHUE WM WHOM MPOYHO CBSA3aHHBIN C 3eMieidl OOBEeKT, MepemelieHue
KOTOporo 0e3 copa3mMepHOro yuiepba ero Ha3Ha4eHHI0 HEBO3MOXKHO, MO0 MHOE MMYIIECTBO,
OTHECEHHOE 3aKOHOM K HEJIBUKUMOCTH);

- HaxXoAAUIerocs B MYHHUIMNAIbHOW COOCTBEHHOCTH JBM)KMMOTO HMYIIECTBA, AaKIIHiH,
nmoyie (BKJIAIOB) B yCTaBHOM (CKJIAIOYHOM) KamHTalle XO3SWCTBEHHOTO OOIIecTBa WIIN
TOBApHILECTBA JIMOO MHOE UMYIIECTBO, HE OTHOCSINEECS K HEJABMKUMBIM U JIBHKUMBIM BelIaM,
CTOMMOCTb KOTOPOT'O TPEBBIINIAET pa3Mep, YCTAHOBJIEHHBIM pPEIIEHUSMU INPEACTaBUTEIbHBIX
OpPraHOB COOTBETCTBYIOIIMX MYHHIMIIAIbHBIX 0Opa3oBaHUM, a Takke 0co00 LEeHHOTro
JBUKUMOTO MMYIIIECTBA, 3aKPEIJICHHOI'O 3a aBTOHOMHBIMHU M OIO/IKETHBIMU MYHHMIIUINIAIbHBIMU
YUPEXKJIEHUSIMU U OINpEAEICHHOE B cOOTBETCTBUU ¢ PenepanbHbIM 3akoHOM OT 03.11.2006 Ne
174-03 «O0 aBTOHOMHBIX YUPEKICHUIX);



-  MYHMLIMIAIBHBIX  YHUTApHBIX  OPEANPUSTUNA, MYHUUUNAIBHBIX  YUYPEKICHHM,
XO3SUCTBEHHBIX OOIIECTB, TOBAPHUIIECTB, AKIMH, MOJTU (BKJIAAbI) B YCTAaBHOM (CKIIQOYHOM)
Kalurajae KOTOPhIX MpHUHAJUIekKAT MYyHUIUNAIBHBIM 0Opa30BaHUSIM, MHBIX IOPUIAMYECKUX JIUII,
yapeauTeneM (y9acTHUKOM) KOTOPBIX SIBIISIETCS MYHHIIUIIATbHOE 00pa3oBaHue.

2. Kpyr 3asBureeii

2.1. MyHununanpHasi yciayra npeiocTaBisieTcs J00bIM 3aMHTEPECOBAHHBIM JIMIAM, B TOM
yuciae (U3MYECKUM JIMIAM, WHAWBUAYAIbHBIM NPEANPUHUMATENSAM, HOPUAUYECKHM JIHLAM
(manee — 3asBUTENN).

2.2. C 3asBI€HUEM BIIpaBe 0OPATUTHCS MPEICTABUTENb 3asBUTEINS, IEHCTBYIOIINNA B CUITY
IIOJJHOMOYMH, OCHOBaHHBIX Ha O(OPMJIEHHOM B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoit denepanyu nopsiake JOBEPEHHOCTH, HA OCHOBaHHUHU (peepanbHOro 3aKkoHa a0 Ha
OCHOBAaHUM aKTa, YIOJHOMOYEHHOIO Ha TO IOCYAAPCTBEHHOIO OpPraHa WM OpPraHa MECTHOIO
caMoyIpaBJieHus (J1ajee — IpeICTaBUTENb 3asiBUTENS).

2.3. MyHununaibHas ycllyra IpeIOCTaBJIAECTCI B COOTBETCTBUHM C BapUaHTOM €€
IIPEIOCTABIICHUS, COOTBETCTBYIOIIMM IpU3HAKAM 3asBUTENS, ONPEICIIEHHbIM B pE3yJibTaTe
AQHKETUPOBAHHUSA, NTPOBOJMMOrO AJIMUHUCTPALMEH, a TaKXe pe3yJbTaTa, 3a IPEJOCTaBICHUEM
KOTOPOTO 00paTHiICs 3asBUTEIb.

[Tepeuenp npu3HaKkoB 3asgBUTENEH, a TaK)Ke KOMOMHALIMY 3HAYEHUM MPU3HAKOB, KaX/1as U3
KOTOPBIX COOTBETCTBYET OJHOMY BAapUaHTy IIPEAOCTaBlIeHWd MyHMIMNAIBHOW YCIYyTH,
npuseneH B Ilpuitoxkennn Ne 7 k HacTosilieMy AJIMUHUCTPAaTUBHOMY PETJIaMEHTY .

3. TpeGoBanue npegocraB/jieHust 3assBUTe 110 MyHUIIMIIATBHOM YCJIYTH B
COOTBETCTBHMH € BAPDMAHTOM MNpeaocTaBjaeHuss MyHUIIUNIAJIBHOM YCIYIH,
COOTBETCTBYIOIIMM NPU3HAKAM 3asiBUTEJIsA, ONIPEeICHHBIM B Pe3y/1bTaTe AHKETHPOBAHUS,
NPOBOAUMOI0 OPraHoOM, IPEeJOCTABIAIOLIUM yCAYry (Aajiee — NPOPHIMPOBAHKE), a TAKIKE
pe3yJibTaTa, 32 IPeA0CTaBJIeHHEeM KOTOPOro ooparuiicsi 3asBUTeIb

3.1. MyHumunanspHasi yciIyra oOKa3blBaeTCsl IO €IMHOMY CLIEHAPHIO /ISl BCeX 3asBUTENICH B
3aBHCUMOCTH OT BbIOOpa BHJa 00BEKTA, B OTHOLIEHHMHM KOTOPOTO 3alpalliMBAaeTCsl BHIIHMCKA U3
peectpa.

3.2. Ilpusznaku 3asBurtenss (IpeacTaBUTeNs  3asBUTENsI) OINpPENENSIOTCS  MyTeM
npoQUINPOBAaHUS, OCYLIECTBISIEMOIO B COOTBETCTBUU C HACTOAIIUM AJIMUHUCTPATHBHBIM
pErIamMeHToM.

3.3. Ilpmem 3asBureneld 1O BOMpPOCY TpeAOCTaBiIeHUS MYHHUIUNATBHOW YCIyTH
OCYyLIECTBIISIETCS aAMHUHMCTpanueil CeMMIyKCKOro MyHUIMIAIBHOTO paiioHa BopoHexckoi
obnactu (nanee — Aagmunuctpanus) uiaa B MOLI.

3.4. Ha odunmansHom caiite Aamunuctparmu (https://semiluki-r36.gosuslugi.ru/) (nanee -
cailT AIMUHUCTpAallUK) B THPOPMAIIMOHHO-KOMMYHUKALIMOHHOU ceTH «IHTepHeT» (nasee - ceTh
Wnrtepner), Ha EIII'Y — denepanbHoil rocynapcTBeHHON HH(DOpMamoHHON cucteme «EnnHbiit
MOpTajl TOCYIAapPCTBEHHBIX W MYHULMNANbHBIX YCIOyr ((QyHKUIMIA)», pacloyioKEHHOH B CETH
WutepHer mo aapecy: Www.gosuslugi.ru (mamee — Enunbiii moptan, EINTY), na Ilopraine
Boponexckoii o6mactu, pacnoynioxxeHHoM B cetu VHTepHeT 1o aapecy: WWW.JovvrNe.ru (naiee
— Peruonanpueiii moptan, PIII'Y) oOs3arensHOMY pa3MENIEHUIO TMOJJICKUT CIETYIOIIast
crpaBoYHasi UHQOpMaIUs:

- MECTO HaxoXAeHus U rpaduk paboThl AJIMUHUCTPALIH;

- crnpaBoyHble TeneoHbl AJMHUHHUCTpallMM, B TOM 4YHCJIE€ HOMep TenedoHa-
aBTOMH(pOpMaTopa (MpH HATUYHH);

- azapeca oQUIMAIBLHOTO caiiTa, a TaKXXe 3JIEKTPOHHOM MouThl U (1iu) GopMbl 00paTHOM
CBsA3M AJIMUHUCTpauuu B ceTu VHTEpHET.

3.5. MupopmupoBanmne 3asBuTeneil Mo BOmpocaM MpenoCTaBiIeHUs MyHHIUTIATEHON
YCIIyTH OCYLIECTBIISAETCS:

a) myTeM pa3MenieHus: HHpopmaluu Ha caiite Anmunuctpauuu, ETITY;



0) [OMKHOCTHBIM JIMIOM AJIMUHUCTpPAllMH, OTBETCTBEHHBIM 3a IPEJOCTaBIICHUE
MyHUIUNIATBHON YCIIyTH, IPH HEMTOCPEICTBEHHOM oOpalieH!H 3asiBUTENSI B AJIMUHUCTPALIHIO;

B) myTeM MyOJuKauud WHQOPMALIMOHHBIX MAaTepUaloB B CPEACTBAX MacCOBOM
uHpOpMaLnu;

r) TOyTeM pa3MeuieHus Opomop, OyKJIeTOB M JAPYTrUX IMEYaTHBIX MaTephalioB B
NOMEIICHUSAX AJIMHUHUCTpAIMH, TPEAHA3HAYCHHBIX JUIS MpueMa 3asBUTENCH, a TakKe HMHBIX
opranusanuii Bcex ¢GopM COOCTBEHHOCTH IO COTJIACOBAHMIO C YKA3aHHBIMH OpPraHU3alUsIMH, B
TOM yucie B M®II;

1) IOCPEACTBOM Tesie(OHHOM U (DAKCUMUIILHOM CBSI3H;

€) MOCPEJICTBOM OTBETOB HA MHCHMEHHBIE U YCTHBIE OOpalieHus 3asBUTeNei 1Mo BOIpOCy
npenocrabieHus MyHUIIMTIANBHON YCIYTH.

3.6. Ha EIIl'Y wu caiite AnMuHHCTpauuu B LedsX HHGOpMUpOBaHUS 3asBUTENCH IO
BOIpOCaM NpeaocTaBieHuss MyHUIUIATBEHOM YCIIyTH pa3MeIlaeTcs clieayromas nHhopManus:

a) HCYCPIBIBAIOIINI ¥ KOHKPETHBIH MEpeYeHb JIOKYMEHTOB, HEOOXOAMMBIX IS
npenocraBieHuss MyHUIIMNANbHOM — ycnyru, TpeOoBaHMS K O(QOPMIICHHIO  yKa3aHHBIX
JOKYMEHTOB, a TaK)Xe€ INepevyeHb JOKYMEHTOB, KOTOpble 3asBUTEIb BIPaBE IMPEICTABUTH IO
COOCTBEHHOW MHUIIUATHBE;

0) mepedeHs I, UMEIOMINX MPABO Ha MoJlydyeHrne MyHUIIUITaIbHON YCITyTH;

B) CPOK IIpeaocTaBieHus] MyHUIIUTIANBHON YCIYTH;

I) pe3yJbTaThl MpenocTaBieHus MYHUIUNAIBHON YCIYTH, MOPSAAOK IPEICTaBICHHS
JIOKYMEHTA, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEeAOCTaBIeHUs MyHHUIIUITaTbHON yCIyTH;

J) WCYEPIBIBAIONINI IE€pPEYeHb OCHOBAHUHM /IS TPUOCTAHOBICHHWS WM OTKa3a B
MperocTaBlieHnu MyHUIIMTIANbHON YCIYTH;

e) wmHbopmamms O TMpaBe Ha jgocyacOHoe (BHecyneOHOe) o00KaloBaHHE JCHCTBHIA
(Oe3meiicTBUSI) M peLICHUHM, MNPHUHATHIX (OCYIIECTBISIEMBIX) B XOJ€ MPEJOCTaBICHHUS
MyHUIUIAIBHON YCITYTH;

K) hopmbl 3asBICHUI (YBEIOMIICHU, COOOIIEHUIT), UCTIONIb3yEMbIE TPU MPEIOCTABICHUN
MyHHIUTIATBHON YCITYTH.

3.7. Undopmauus Ha EI'Y wu caiite AaMUHUCTpanuM O TOpSAAKE M CpPOKax
npeaocTaBieHuss MyHUIIUITATBHON YCITyTH MPEAOCTABIISETCS O€CIIaTHO.

3.8. Ha caiite AIMMHHUCTpAIIK JOMOJHUTEIBHO pa3MeEIaloTCs:

a) TIONHBIE HAWMEHOBAaHUS W TOYTOBBIE ajapeca AIMHHHUCTPAIUH, MPEIOCTABIISIONICH
MyHUIMNAIBHYIO YCIYTY;

06) HoMmepa TenepoOHOB-aBTOMH(OPMATOPOB (MpU HAJIUYMUK), CIPABOYHBIE HOMEpa
TesneoHOB CTPYKTYPHBIX HOoJpa3/iesIeHUi AJMMHHCTpAIUH, HEMOCPEJCTBEHHO
NPEOCTABISIONINX MYHHUIUIIATBHYIO YCIIYTY;

B) PEXXUM pabOThl AJIMUHUCTpALUH;

r) rpapuk  pabOTBl  MOApA3JENEHUS,  HEMOCPEACTBEHHO  MPEJOCTaBISIOLIETO
MyHUIMIATBHYIO YCIYTY;

1) BBIICPKKH W3 HOPMATHUBHBIX MPABOBBIX aKTOB, COJEPIKALINX HOPMBI, PEryIHPYIOIIIe
JeSITeIbHOCTh AJIMUHUCTPALIMH MO MIPEJOCTaBIEHUI0 MyHHUIIUIIAIBHON YCIYTH;

€) MepeveHb JINII, IMEIOIIHNX MPaBo Ha MoxyYeHne MyHUIIMTATEHON YCITyTH;

k) (opMbI 3asBJICHUH (YBEIOMJICHUN, COOOIIEHUIT), UCIIOb3yeMble MIPU MPEAOCTaBICHUH
MyHUIIITaTBHOHN YCITyTH, 00pa3Ibl U HHCTPYKITUH 0 3aII0JTHEHHIO;

3) HOPSIIOK M CIIOCOOBI MPeIBaPUTEIbHOM 3aMMCH Ha MOTy4eHne MyHUIIMTIaIbHON YCIyTH;

M) TEKCT AIMUHHCTPATUBHOTO PETJIAMEHTa C MPHIIOKEHHUSIMH;

K) KpaTKoe OMKCaHue MopsaKa MpelocTaBieHnss MyHUIMIIATbHON yCIyTH;

J) TOPSAOK OO0XKAJIOBAaHUS PEIICHHWH, NEHCTBUN WM Oe3eHCTBHS TOJDKHOCTHBIX JIMII
AJMHUHHUCTpAIH, TPEIOCTABIAIONMX MyHHIIUIIAIBHYIO YCIIYTY;

M) wuHpopManus O BO3MOXKHOCTH ydacTHsl 3asBUTENEed B OLEHKE KayecTBa
npefocTaBieHus MyHUIMNAIBHOM yCOyrd, B TOM YHClIEe B OLEHKe 3((EeKTHBHOCTH



NESITEIbHOCTH  PYKOBOAUTENS AJMUHUCTpPAlMM, a TakkKe CIPaBOYHO-UH(POPMALMOHHbIE
MaTepHalbl, COAEpIKaINe CBEICHUS O TIOPSIIKE U CIIOCO0axX MPOBECHUS OLICHKH.

3.9. [Ipu uHbopmMupOBaHMM O MOpsAAKE NpenocTaBieHUs MyHUIMNAIBHON YCIyrd IO
TesneoHy JOKHOCTHOE JTUI0 AJIMUHHUCTPALMH, IPUHSB BBI30B M0 Tele()OHY MpPEICTaBIsAeTCS:
Ha3blBaeT (paMUIIMIO, UM, OTYECTBO (IOCIEIHEE - IPU HAJIMYMM), JOHKHOCTh, HAUMEHOBaHUE
CTPYKTYPHOTI'O MOJpa3ieiaeHus] AJIMUHUCTPALIUU.

JloiKkHOCTHOE MO AJIMHUHMCTpaLUU 00s3aHO COOOUIMTH 3asBUTENO Tpaduk mpuema,
TOYHBIA TIOYTOBBIA  aapec AJMHHUCTpAlMM, cHnoco0 mpoe3ga K HEMY, CIOCOOBI
IpeBapUTEIbHON 3alIUCH IS JINYHOT'O IpHUeMa, TpeOOBaHUs K TUCbMEHHOMY OOpalleHUIo.

HNudopmupoBanue mo TenedoHy O MOPSJIKE MPEeIOCTaBICHUS MyHHIMIAIBHOW YCIyTd
OCYILECTBIISICTCSI B COOTBETCTBUU C rpaukoM paboThl AIMUHHCTPALIUH.

Bo BpeMms pazroBopa JOKHOCTHBIE JIMLa AIMUHUCTPALMU IIPOU3HOCAT CJI0BA YETKO U HE
IIPEPBIBAOT Pa3roBOP IO IPUUMHE MOCTYIUIEHUS IPYroro 3BOHKA.

[Ipy HEBO3MOXXHOCTH OTBETUTh HA IOCTAaBJICHHBIC 3asBUTEJIEM BOIPOCHI, TeIC(POHHBIN
3BOHOK IIepeasipecoBbIBAETCS (IIEPEBOIUTCS) HA JAPYroe NOJHKHOCTHOE JIMLO AJIMHUHUCTpALUH,
m0o oOpaTuBIIEMYCSl cooOmiaercss HoMep TenedoHa, MO KOTOPOMY MOXHO TMOJIYYHUTh
HEO0X0UMYI0 HH(OPMALIHIO.

3.10. Ilpu oTBeTax Ha TeneOHHBIC 3BOHKU U YCTHBIE OOPAIICHHUS IO BOIIPOCAM O TIOPSIIIKE
npenocraBieHuss  MyHMIMNAAbHOW — yCIYTM  JOJDKHOCTHBIM — JIMIOM  AJIMUHUCTpaLlUU
oOpaTtHuBIIEMYCs cOOOIaeTCsI caeayomas HHPopMaIus:

a) 0 MepeyHe JIMILI, UMEIOLUX IPaBo Ha NodydeHne MyHUIMNIAIBbHON yCIyTH;

0) O HOpPMAaTUBHBIX MPABOBBIX aKTaX, PEryJIUPYIOLIMX BOMPOCHl MPEAOCTABICHUS
MyHununansHoOl yciayru (HauMeHOBaHMe, J1aTa U HOMep NMPHUHATUS HOPMATHBHOI'O IPAaBOBOIO
aKTa);

B) O MEpeyHe JOKYMEHTOB, HEOOXOJUMBIX I OTy4eHUss MyHUIMIIAIbHOM yCIyTH;

') 0 CpOKax IpenocTaBiieHnss MyHUIIUIIAIbHON yCITyTH;

1) 00 OCHOBAHUSAX Ul IPUOCTAHOBICHUSI MYHUIIMIIAIBHON YCIIyTH;

€) 00 OCHOBaHMSIX AJI OTKa3a B IPEJOCTaBIeHUN MyHUIIMNIAIILHOMN YCIIyTH;

%) o mecte pazmenienus Ha EII'Y, caiite AaMuHucTtpanmuu uH(OpManuu mo BOIpocam
npeaocTaBieHnss MyHUIIUIIAIbHON YCITYTH.

3.11. AnmMunuctpauus paspabarbiBaeT WH(GOpPMALMOHHBIE MaTepHUaibl MO MOPAIKY
npenocTraBieHuss MyHUIUNANBHON YCIYrM - HaMsITKW, WHCTPYKIMH, OpOIIIOpHI, MAakeThl U
pasmemaer Ha EIIT'Y, calite Anmunuctpanmu, nepenaet B MOILI.

3.12. AnmuHHCTpanusi 00€CleYrBaeT CBOEBPEMEHHYIO aKTyalH3alMi0  yKa3aHHBIX
uHpopManoHHbIX MaTtepuaioB Ha EIIT'Y, caiite AqMUHHCTpallui U KOHTPOJIUPYET UX HATMUUE
Y aKTyajabHOCTh B ML,

CoctaB wuHpOpMauuM O TOpsAKE TNPeAOCTaBIeHUS MyHHUIMIAIBHOM  yCIyrH,
pasmenjaemoii B MO®II, coorBercTtByer CraHmapty oOCIy>KuMBaHUSI 3asBUTENEH MpH
OpraHM3alMy IPEIOCTABIECHUS TOCYJApPCTBEHHBIX M MYHHIMIAIBHBIX YCIYyr B aBTOHOMHOM
yupexeHun Boponexckoil oOmacth  «MHOTOQYHKIMOHAIBHBIA LIEHTP MPEeNIOoCTaBIECHUS
TFOCyapCTBEHHBIX W  MYHHULMIAIBHBIX  YCIyI»,  YTBEPKAECHHOMY  IIOCTAHOBJIEHHEM
[TpaButenscTBa Boponexckoii obmactu 29.12.2017 Ne 1099.

3.13. Joctyn k uHpOpMAMKM O CPOKAX U TMOPAIKE IMpenocTaBieHuss MyHHIMDAIbHON
YCIIyTU OCYILECTBIsIeTCsl Oe3 BBIOJHEHUS 3asiBUTENIEM KaKuxX-TnOo TpeOOBaHUM, B TOM YHUCIE
0e3 UCIONb30BaHUS MPOTrPAMMHOIO 00eCHeueHus,, YCTaHOBKAa KOTOPOIO Ha TEXHUYECKUe
cpeactBa 3asBuTens TpeOyeT 3akilOYeHMs] JIMIEH3MOHHOTO WJIM MHOTO COTJIAIICHUS C
npaBoo0JiafaTeseM IMpPOrpaMMHOIO obOecnedeHus, MpeayCMaTpHBAIOIIEro B3MMAaHUE IUIATHI,
PETUCTPALIMIO UITU aBTOPU3ALUIO 3asiBUTENS, WIIM IIPEJOCTABICHUE UM MTEPCOHAIBHBIX TaHHBIX.

3.14. KoHcynpTHpOBaHHE IO BONpOCAaM MpeaocTaBieHus MYHUIMNAIBHON YCIyTrd
JOJIKHOCTHBIMU JIMIIAMH A TMUHHUCTPALIUHU OCYILIECTBISIETCS OECIUIaTHO.



1. Crangapt npeagocraBjienusi MyHHIMIAJBHON yCIyTrn

4. HaumenoBanue MyHUIIUNIAJBHOM yCJIYyTH
4.1. MynununansHas yciyra «llpemocraBnenne unpopmanmu o6 oObeKTax ydera M3
peecTpa MyHUIMIIAIBHOTO HMYIIIECTBAY.

5. HauMeHoBaHue oprana, npeAocTaBasomero MyHHIUNATBHYIO YCIYTY

5.1. MynununaneHas yciayra npenocrasisercs AnamuHucTpanueil  CeMHIyKCKOro
MYHUITMIIAILHOTO paiiona BopoHexckoit o01acTu.

5.2. AnmuHHCTpanusi oOecreurBaeT NpeaocTaBicHue MyHUIMIAIBLHON YCIIyTH 4Yepes
MO®I] unu B ’nexrponHor popme mocpencrsom EINY, takxke B mHBIX Qopmax, Mo BBIOOpPY
3asButens, B coorBercTBUH ¢ DemepanbHbiM 3akoHOM oT 27.07.2010 Ne 210-®3 «O6
OpraHu3alyy NIPEAOCTaBICHHS FOCYJAPCTBEHHBIX U MyHULIUIIAJIIBHBIX YCIIYT.

5.3. M®II He BIpaBe MpUHUMATh PELIEHUS 00 OTKa3€ B MpUEME 3apoca U JOKYMEHTOB U
(unu) nHpOpMaLKU, HeOOXOAUMBIX JJIs IpeloCcTaBIeHUss MyHUIIMNIaIbHOHN yCITyTH.

5.4. llopsamox obecrneueHuss JMYHOrO IpuemMa 3asBUTeled B AJIMHUHHCTpPALUU
YCTAaHABJIMBAETCSl OPraHU3ALMOHHO-PACIIOPSAAUTEIBbHBIM JOKYMEHTOM AJIMUHUCTPALIUH.

5.5. AIMUHUCTpalus HE BIpaBe TPeOOBaTh OT 3asBUTENS OCYIISCTBICHUS ICHCTBUI, B
TOM YHCII€ COIJIACOBAHUH, HEOOXOMUMBIX JUIsI TMOdydeHus MyHUIMNAIbHON YyCIyru u
CBA3aHHBIX C OOpalleHHEM B HWHbBIE TOCYAApCTBEHHBbIE OpraHbl WJIM OpraHbl MECTHOTO
CaMOYIIPABJICHUS, YYaCTBYIOIIME B IPEIOCTABIECHUU TOCYAAPCTBEHHBIX W MYHHUIMIIAIBHBIX
yCIIyT OpraHu3allid, 3a HCKIIOYEHUEM IIOJY4YEHHUS YCIyr, BKIIOYEHHBIX B IEPEUEHb YCIYT,
KOTOpbIE SIBJISIIOTCS HEOOXOJUMBIMM M 00s3aTeJIbHBIMU Il IPEAOCTABICHHUS OpraHaMu
MECTHOI'O CaMOYIIPaBJICHUS MYHUIMNAIbHBIX YCIYyr U HPEJOCTaBISIOTCS OpraHU3alUsMHu,
Y4acTBYIOUIMMH B IPENOCTaBICHUH MYHULUNAIBHBIX YCIYT, YTBEP)KIECHHBIM ITOCTAaHOBICHHEM
aamuHucTpanu  CeMMIyKCKOro MYHHUMIANBHOIO pailloHa Boponexckoil oOmnactu oOT
26.10.2023 Nel117 «OO6 yTBepKIeHUN NEepedHel TOCYAapCTBEHHBIX U MyHHIMIIAIBHBIX YCIYT,
IPEIOCTaBIsAEMBIX aJIMUHUCTpanrel CeMIIyKCKOro MyHUIIMIAIBbHOTO paifoHa Boponexckoit
o0nactu.

6. Pe3yabTaT npeaocraBiaeHusi MyHUIIMIIATBHOM YCJIyIH

6.1. Ilpu oOpamenun 3asBUTEAs] O MPEJOCTaBIEHUM MYyHHIMIAIBHOW YCIIyTH
pe3yibpTaTaMy MPEeAOCTaBICHUs] MyHUIIUITAIBHON YCITYTH SIBJISIFOTCA:

a) peleHre O MPEIOCTABICHUU BBIMHUCKU C MPUIOKEHUEM CaMOW BBIMMCKHM U3 peecTpa
MYHHMIMIIAJIBHOTO ~ HMMYILIECTBAa  (DJEKTPOHHBIM  JOKYMEHT, TOJNUCAHHBIA  YCHUJIEHHOMN
KBAJTM(PHULIUPOBAHHON 3JIEKTPOHHOM MOAMUCHIO, TOKYMEHT Ha OyMa)XHOM HOCHUTEJIE).

@dopma penieHus 0 Bbla4e BBIMCKU U3 PEECTPAa MyHHUIMIIAIBHOIO UMYILECTBA IIPUBEICHA
B IIpnioxennn Ne 1 x HacrosmeMy AIMUHACTPAaTUBHOMY PETJIAMEHTY;

0) yBenoMiieHHuE 00 OTCYTCTBUU B PEECTPE MYHHUIIUIIAILHOTO UMYIIIECTBA 3aIPAIIUBACMBIX
CBEIEHUI  (PJIEKTPOHHBIA  JIOKYMEHT, MOJIMUCAHHBIA YCHJICHHOW KBaJU(PHUIMPOBAHHON
AIIEKTPOHHOMN MOJAMHKCHIO, JOKYMEHT Ha OyMa>KHOM HOCHUTEJIE).

®opma yBegomieHHs 00 OTCYTCTBUM HH(GOpPMAlMM B PEECTpe MYHHUIMIIATBHOTO
nMyiectBa npuseacHa B IIpunoxenun Ne 2 x HactosieMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

B) pemieHHe 00 OTKa3e B BbIJauy€ BBINUCKA M3 peecTpa MyHHUIMIAIBHOTO HMMYILECTBA
(97EKTPOHHBIM JTOKYMEHT, TOAMMCAHHBIM YCHJIEHHOW KBaIM(UIHUPOBAHHON 3JIEKTPOHHOM
HOJNKCHIO, JOKYMEHT Ha OYMa)KHOM HOCHUTEIIE).

®opma perieHns 00 OTKa3e B Bbllade BBHIMTUCKU M3 peecTpa MyHULUIAIBHOIO UMYIIECTBa
npuseneHa B Ilpuiioxennn Ne 3 k HacTosmeMy AJIMUHUCTPAaTUBHOMY PETJIAMEHTY;

I) UCHpaBle€HUE OMYIIEHHbIX ONEYaTOK U (WM) OUIMOOK B BBIIAHHBIX B PE3yJbTaTe
npenocTasieHuss MyHUIIMNIANbHON YCIYTH T0KyMEHTAX.



@opMUpOBaHME PEECTPOBOM  3allMCHM B Ka4yeCTBE pe3yJbTaTa IMPEJOCTaBICHUS
MyHULUNIAIBHOMR YCIIyTH HE NIPEAYCMOTPEHO.

6.2. Pe3ynbraT mpenocraBieHus MyHHUIUNAIbHOM yCIYrM B 3aBUCHMMOCTH OT BBIOOpA
3asButTens MokeT ObIThb mosydeH B Ajamunuctpauuu, B MOIL[, nocpencrsom EIITY,
IIOCPEACTBOM IIOYTOBOI'O OTIPABICHUS.

6.3. CocTtaB pEKBU3UTOB JOKYMEHTA, COJEpPKAIEro peHIeHUe O MPeIOoCTaBICHUU
MyHULIMTIATBHON YCITYTH:

- PErUCTPAaLlMOHHBIN HOMED;

- laTa PETUCTPALIHH;

- MOANMCH JOJDKHOCTHOIO JIMIA, YIOJHOMOYEHHOIO Ha MOJIMCAaHUE pe3ysbTara
npenocTasiieHuss MyHUIMNIANbHON YCIyTH.

7. Cpok npegocrasieHusi MyHUIMNAJIbLHON yCIyTH
7.1. MakcuMalIbHBI CpPOK MperoCTaBiIeHUss MyHHIMIAIbHOM YCIYyrM COCTaBIsE€T S
pabouux gHEi.
7.2. Cpoku mpeaocTaBieHHss MyHHLIMIIAIBHOW YCIyTd B 3aBHCHMOCTH OT BapuaHTa ee
nperocTaBieHus yka3zansl B paszene ||l Hacrosmero AiMUHUCTPATUBHOIO PETJIAMEHTA.

8. IlpaBoBbIe OCHOBaHUS [JIs1 IpeAocTaBAeHUs] MyHUIMNATBHON YCJIYTH

8.1. OCHOBHBIMM HOPMATHUBHBIMHU IIPABOBBIMU aKTaMH, PETryJIUPYIOLUIMMHU MIPEIOCTABIECHUE
MyHUIUIAIBHON YCITYTH, SIBJIFOTCS:

- Konctutyuus Poccuiickoit @enepannu;

- ®epnepanbublii 3akoH 0T 27.07.2010 Ne 210-®3 «OO0 opraHuzanuu MNpeaoCTaBICHUS
rOCy/apCTBEHHBIX U MyHHUIUIAIBHBIX yCIYT»;

- ®enepanphsnii 3akoH 0T 06.10.2003 Ne 131-D3 «OO6 0o0mmx NpUHOMIAX OpraHU3AINUN
MECTHOro caMoynpaniieHus B Poccuiickoit denepanum»;

- ®enepanbubiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 371€KTPOHHON MOAMUCHY;

- IIpukaz MunskonompasButus Poccuiickoit @enepanuu ot 30.08.2011 Ne 424 «O6
yrBepxkaeHun  llopsaka BeneHuss oOpraHaMd — MECTHOTO — CaMOYIIPaBIIEHUSI  PEECTPOB
MYHHMIMIIAJIBHOTO UMYIIIECTBAY;

- YeraB CeMMIIyKCKOro MyHUIIMIIAIBHOTO paiioHa Boponexckoit obnacry;

- UHbIe HOPMaTHBHBIE IIPaBOBBIE akThl Poccuiickoit Penepanuu, Boponexckoit o0iactu u
angmuHucTpaiuu  CeMUWIYKCKOTO  MYHHIIMMAJIBHOTO  pailoHa  Boponexckod — obnacrtu,
perilaMeHTHPYIOIUe MPaBOOTHOILEHUS B chepe mpeocTaBieH!ss MyHUIIMTAIBHONW yCIyTH.

8.2. IlepeueHb HOPMATHBHBIX NPAaBOBBIX aKTOB, B COOTBETCTBHH C KOTOPBHIMHU
OCYILECTBIISICTCST MpeJocTaBieHne MyHUIIMNAIBHON yCIyrd (C yKa3aHHMEM HMX PEKBU3UTOB U
MCTOYHUKOB O(UIHAIBHOIO ONyOJMKOBaHUS), pa3MelleH Ha caidTe AJIMUHUCTpalUd B
nozpaszeiie «AJIMUHUCTPATUBHBIE PETJIAMEHTHI M0 MPENOCTABICHUIO MYHHUIIMINIAIbHBIX YCIIyI»
pasaena «MyHununaabHele youyrm» 1o azapecy  https://semiluki-r36.gosuslugi.ru/dlya-
zhiteley/uslugi-i-servisy/services/#custom-header.

9. McuepnbiBalomuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX /15l PeI0CTaABIEHUS
MyHUIMIIAJIBLHOM YCJOYTH

9.1. HcuepnbiBarouiuii mepeuyeHb JOKYMEHTOB, HEOOXOJHMMBIX B COOTBETCTBHM C
HOPMATHUBHBIMU TIPABOBBIMH aKTaMH JUIS TPENOCTaBICHUs MyHHIMTAIGHOW CIYTH, KOTOPBIE
3asBUTEND JOJDKEH NMPEICTABUTh CAMOCTOSTENIBHO:

9.1.1. 3Bampoc (mamee 1O TEKCTy — 3ampoc, 3asBICHHE) O TMPEIOCTABICHUU
MyHuiunansHoi  ycnyru 1o ¢opme, cornacHo Ilpumioxennio Ne 4 k  Hacrosiuemy
AJIMHHUCTPAaTUBHOMY PETJIAMEHTY.

TpeboBanus1, mpeabsBIsieMbIe K JOKYMEHTY IIPU M0Jjaue — OpUTHHAIL.



B cnydae mampaBnenus 3ampoca nocpenactsom EINY, PIIIY ¢opmupoBanue 3ampoca
OCYILIECTBIISICTCSI MTOCPEICTBOM 3allOJHEHUs MHTepakTuBHOM ¢opmbel Ha EIIY, PIII'Y 0Ge3
HEOOXOJJUMOCTH JIONOJHUTENbHOM MMOoJayM 3asiBIieHUs B Kakoil-nmnbo uHOU ¢opme. Pyunoe
3aroJIHEHUE CBEIEHUH B HWHTEPAKTHUBHOM (oOpMe YCIyTrH JOMyCKaeTcsi TOJIBKO B ClIydae
HEBO3MOKHOCTH IMOJIYYEHHUsI YKa3aHHBIX CBeIEeHUN H3 HUPpPOBOro mpoduis MocpercTBOM
CMDOB unu BUTPUH JITaHHBIX.

B 3anpoce Takke ykaszbIBaeTCs OJUH M3 CIEIYIOIIUX CIOCOOOB HAIpaBlIEHUS pe3yJbTaTa
npenocTaBiieHnss MyHUIUIIAIBHON YCIIYTH:

- B popMe AJIEKTPOHHOTO JIOKYMEHTa B TuyHOM KabuHete Ha EIITY, PIITY;

- B (hOpMeE IIEKTPOHHOTO JJOKYMEHTA TIOCPECTBOM JIEKTPOHHOM MOUTHI;

- Ha OymMakHOM HocuTese B Aamunucrparuu, MOI];

- IOCPEJCTBOM [TIOYTOBOT'O OTIIPABIICHUS.

9.1.2. JlokyMeHT, yIOCTOBEPSIOUINI TNYHOCTh 3asABUTENS, IPEACTABUTENS 3assBUTEIIS.

TpeboBanus1, MpeabsBIsIEMbIC K TJOKYMEHTY IIPU II0Jjaue — OPUTHHAIL.

B cinyuae nanpasnenus 3assienus nocpencrsom EINTY, PIII'Y cBenenus u3 1OKyMEHTa,
YIOCTOBEPSIONIETO JIMYHOCTD 3asBUTENS, TNPEACTaBUTENS 3asBUTEN (DOPMUPYIOTCS TpU
MOATBEPXKJICHUU Y4eTHOW 3amucu B ExuHON cucteme WIACHTH(QHUKAIUK W ayTEHTH(PUKAIUU
(manee — ECA) u3 cocraBa COOTBETCTBYIOIIMX JaHHBIX YKa3aHHOM YYETHOM 3allUCH U MOTYT
ObITh  TIPOBEpPEHBI  IMyTeM  HANpaBICHHUs  3ampoca C  HCIOJIb30BAHUEM  CHCTEMBI
MEXBEJJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aMMOJECHCTBHs. PydHOe 3amonHeHue CBEACHUN B
WHTEPAKTUBHONH (DopMe YCIyru AOIMYCKAeTcsl TOJIbKO B CIydyae HEBO3MOXKHOCTH TMOJTYYCHHS
yKa3aHHBIX CBeleHHW u3 mudpoBoro mpoduis mocpeacteoM CMOB winu BUTPUH JaHHBIX.
ObecnieunBaercss aprozanonHeHue (opm u3 mnpodwuns rpaxaanunHa ECHA, mudposoro
npogus.

9.1.3. JIoKyMeHT, MOATBEPKIAIOIIUI TOJHOMOYUS MPEACTaBUTENS IEHCTBOBATh OT UMEHH
3asiBUTENS — B CIy4ae, €CJIU 3alpoc MOJAETCsl IPEACTaBUTEIIEM.

TpeGoBanusi, MpeaAbABIsAEMbIE K TOKYMEHTY IpU M0/1aye — OPUTHHAIL.

B cnyuae ucnonb3oBanust EINI'Y, PIII'Y — nokymeHT noimkeH ObITh 3aBEpEH YCHUIICHHOU
KBAJM(HUIUPOBAHHON 3JEKTPOHHON MOANUCHI0 HOTapHyca B COOTBETCTBUU C TPEOOBAHHMIMU K
dopMaTy  HM3rOTOBJIEHHOTO HOTAPUYCOM  JJIEKTPOHHOIO  JIOKyMEHTa / TOCPEACTBOM
NpeCTaBIeHUs MOATBEPXKIAIOIIEr0 TOKYMEHTa B AIMUHUCTpAILMIO B TedeHHue 5 pabounx aHen
nocjie OTIpaBKU 3ampoca. PydHoe 3amosnHeHue CBEACHMI B HHTEPAKTUBHON (opMme yciayru
JIOITyCKAeTCs TOJBKO B CIIydae HEBO3MOXKHOCTH MOJIy4YEHUS YKa3aHHBIX CBEIECHUH U3 LIU(PPOBOro
npoduist mocpenctBoM CMOB unu ButpuH manHbix. O0ecneynBaeTcs aBTO3anojaHeHue Gopm
u3 npoduis rpaxkaanuia ECUA, nudposoro npoduis.

9.2. TlepeueHb MOKYMEHTOB M CBEIEHH, MOJTy4YaeMBIX B paMKax MeEXBEIOMCTBEHHOTO
UHPOPMALIMOHHOTO  B3aUMOJEWUCTBUS, KOTOpble 3asBUTENIb BIpPaBE MPEJOCTaBUTh 110
CcOOCTBEHHOM MHUIIMATUBE, OTCYTCTBYET.

9.3. 3ampentaercst TpeboOBaTh OT 3asIBUTEIS:

- TpEeACTaBICHUS JOKYMEHTOB M HH(MOpPMAllMM WIM OCYIIECTBICHUS JEHCTBU,
IIPEJICTABICHUE UJIM OCYILECTBICHHE KOTOPBIX HE MPELYyCMOTPEHO HOPMAaTUBHBIMU IIPABOBBIMU
aKTaMH, pPETyJHUpPYIOIIMMU OTHOILIEHHUS, BO3HMKAIOIIME B CBSI3U C NPEJOCTABICHUEM
MyHULUNIAILHON YCIIYTH;

- IPEJICTaBICHUs JOKYMEHTOB U MH(GOpPMallMU, B TOM YHUCJI€ TIOATBEPKIAIOUINX BHECEHHE
3asBUTENEM IUIAaThl 3a NPENOCTaBlIeHHME MyHMIMIIAIBHOW YCIyTH, KOTOpPbIE HAXOISATCS B
pacrlopsDKEHUH ~ OpPraHoB,  MPENOCTABIAIONIMX  TOCYJapCTBEHHBbIE  YCIYTH,  OpraHOB,
IIPEIOCTABISAIOMNX MYHHUIMIAIBHBIE YCIYTHM, HHBIX TOCYJapCTBEHHBIX OPIraHOB, OPraHOB
MECTHOI'O CaMOYIIpaBJeHUsI JINOO MOABEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WK OpraHam
MECTHOI'O CaMOYIIPABJIEHUsI OpraHM3alMil, y4acTBYIOIIMX B MPEJOCTABIEHUHN IOCYAapCTBEHHBIX
Y MYHMUIIMIAJIBHBIX YCIYT, B COOTBETCTBHHM C HOPMAaTHMBHBIMH MPaBOBbIMH akTamH Poccuiickoit
®denepanui, HOPMAaTUBHBIMM TPABOBBIMH akTaMu Boponexckoil 001acTH, MyHUIMIIATbHBIMUA
MIPABOBBIMHU aKTaMH, 3@ HUCKIIOYEHUEM JOKYMEHTOB, BKIIOUEHHBIX B OIpENEICHHbIH 4acThio 6


consultantplus://offline/ref=1927800CB3981DAEDE91ECAA4DFEB92EF99A9D8B83056BE4F2CCF10CEE2730DB5311F81AB92427D34B36015B915C6544F4A65DD7B3P9M

crateu 7 ®@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraHuzamnuu IpeaoCTaBICHUS
TrOCyapCTBEHHBIX M MYHMIMINAIBHBIX YCIYr» IEPEYeHb [OKYMEHTOB. 3asBUTENIb BIIPaBe
IPEJCTaBUTh yKa3aHHbIE JOKYMEHTbl W HH(POPMALUI0 B AJIMHUHHMCTPALUIO IO COOCTBEHHOH
VMHUIIATHBE;

- OCYLIECTBJICHHUS JEHCTBUHM, B TOM YHCJIE COIIACOBAHUM, HEOOXOIUMBIX JUISl MOIy4YEHUS
MyHUIMNIATBHON YCIYTH M CBSI3aHHBIX C OOpalleHHEeM B HMHbBIE TOCYJapCTBEHHBIC OPIaHBI,
OpraHbl MECTHOTO CaMOYIPABICHMS, OPraHU3ALMM, 3a HMCKJIIOUYEHUEM IIOJIy4EHUs YCIyI H
NOJYy4YeHUs JTIOKYMEHTOB W HH(pOpMAIMM, MPEIOCTABIIIEMBIX B pe3yJjbTaTe IMPEaOCTaBICHUS
TaKHUX yCIIyT, BKJIIIOUEHHBIX B IIEPEYHH, YKa3aHHbIC B 4acTH | crateu 9 denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3 «OO6 opraHM3anMy TPENOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIMIIAIBHBIX YCIIYI»;

- MPEICTaBICHHUA JOKYMEHTOB M WH(OpMAIMH, OTCYTCTBHE W (WMJIHM) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPH [1€PBOHAYAIBHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX
JUIs TpeAOoCTaBleHUsT MyHUIMIIAIbHON yCIyrd, Ju0O0 B MPeNoCTaBICHUHM MyHHIMOATbHOU
YCIIyTH, 32 UCKIIOYCHUEM CIIEIYIOIINX CIIy4aeB:

a) U3MEHEeHUe TpeOOBaHUI HOPMATHUBHBIX NPABOBBIX AKTOB, KACAIOLIUXCS MPEAOCTaBICHUS
MyHuIMNIaNbHON YCIyTH, IOCJIE IEPBOHAYAJIBHOM IIOAAauu 3asBICHUS O IPEJOCTABICHUU
MyHULIUAIAIEHON YCITIYTH;

6) Hamumuue OWMOOK B 3asBJICHUM O MPEIOCTABICHUHM MYyHHLIMIIAIBHOM YCIyTH WU
JIOKYMEHTaX, MOJAaHHBIX 3asBUTENEM I0CJIE MEPBOHAYAIBHOIO OTKa3a B MpHUEME JOKYMEHTOB,
HEOOXOIUMBIX Uil MperocTaBieHuss MyHMIMDANbHOW Yyciyrd, Ju00 B IpeJoCTaBICHUU
MyHHULIMIIATIBHON YCIIYTH U HE BKJIFOYEHHBIX B [IPEJICTABICHHbBIN paHee KOMIUIEKT JJOKYMEHTOB;

B) MHCTEUEHHE CpOKa JEHCTBUS [JOKYMEHTOB WJIM M3MEHEHHEe UH(popMaluu Iocie
NEPBOHAYAJILHOTO OTKa3a B IpPUEME JOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEeJOCTaBICHUS
MyHununanbsHo# yciryru, 1100 B pe1ocTaBlIeHnd MyHUIIMIAIBHON YCIyTH;

') BBIABICHHE JOKYMEHTAIBHO MOATBEPKACHHOTO (hakTa (IIPU3HAKOB) OMIMOOYHOTO WIIH
OPOTHBOIPABHOIO  JeWcTBUS  (Oe34elCTBUS)  JOJDKHOCTHOIO  JiMia  AJMMHUCTpALUH,
MYHUIUMIIATLHOTO ciyskaiero, padotHuka M®IL, paboTHuka opraHu3auu, MperycCMOTPEHHON
yacteto 1.1 crateu 16 dexpepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «OO6 opraHuzanuu
IPEIOCTAaBIEHUSI TOCYAAPCTBEHHBIX W MYHUUUNAIBHBIX YCIyr» (Jajee — TpPUBIEKAEMBIX
OpraHu3ali), MpH IE€PBOHAYAIBHOM OTKa3e B IpHUEME JOKYMEHTOB, HEOOXOIMMBIX JJIs
npenocrasieHuss MyHULIMIIaNbHON yCIyTH, TMO0 B IPe0CTaBIeHn MyHUIIMIIANBbHON YCIYTH, O
4YeM B NMCBMEHHOM BHJIE 3a NOJIHUCHIO JOJDKHOCTHOTO JUIAa AJMUHUCTpPALUU, PYKOBOJMUTENS
M®OI] npu nepBoHaYaIbHOM OTKa3€ B IPUEME IOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUS
MyHununanbHoOi yciiyru, Ju00 PyKOBOAWTENS MPUBIEKAEMON OpraHu3alMy yBEIOMIISETCS
3asiBUTENb, a TAK)KE IPUHOCATCS U3BUHEHUS 32 JOCTaBJICHHbIE HEYA00CTBA;

- MpeJoCTaBleHUs] Ha OyMa)KHOM HOCHTEJEe JOKYMEHTOB U HH(OpMAIUH, 3JIEKTPOHHBIE
00pa3pl KOTOPBIX paHee OBLIM 3aBEPEHBI B COOTBETCTBHM C MyHKTOM 7.2 yactu 1 ctathu 16
@enepanbHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHuzaluu MperoCTaBICHUs
rOCYy/IapCTBEHHBIX M MYHUIUNAIBHBIX YCIYI», 3@ HCKIIOYEHHEM CIIy4aeB, €CJIM HaHECEHUE
OTMETOK Ha Takue JOKYMEHThl JHOO HX U3bIATHE SBISETCSA HEOOXOIUMBIM YCIOBHEM
npenocTaBieHuss MyHUIMNAIBHON YCIIyTH, M WHBIX CIy4aeB, YCTAHOBIIEHHBIX (eaepanibHbIMU
3aKOHAMH.

10. McuepnbiBaloLuii nepevyeHb OCHOBAHMI VISl 0TKA3a B IpHeMe JOKYMEHTOB,
HEeO00XO0AUMBIX /ISl IpeAocTaBIeHus MyHHIMIIAIBHON yCIyTrd

10.1. OcHoBanusMu [N OTKa3a B TIpUeMe JOKYMEHTOB, HEOOXOIUMBIX st
npenocraBieHuss MyHUIMTIANbHON YCIYTH SIBISIFOTCS:

1) nmpencraBneHHbIE JOKYMEHTHI YTpaTHJIM CHIYy Ha MOMEHT oOpalleHus 3a
MyHununaapHOW  yciIyroil  (IOKyMEHT,  yJOCTOBEPSIIOUIMII  JIMYHOCTh;,  JOKYMEHT,
YIOCTOBEPSIOUINIA IMOJTHOMOYHUS TpEACTaBUTENs 3asBUTENs, B cilydae oOpalieHus 3a
nperocTaBieHneM MyHUIIMNIANBHON YCIYTH YKa3aHHBIM JIULIOM);
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2) MpeACTaBIECHHBIE B JIEKTPOHHOM BHJE JTOKYMEHTHI COAEP)KAT MOBPEKICHUS, HATNUNE
KOTOPBIX HE IO3BOJISIET B TIOJHOM OOBEME HCHOJIb30BaTh HWHGPOPMALMIO M CBEJCHHUA,
coJepalecs B JOKyMEHTax Ui npefocTaBieHusi MyHUIUNATbHON YCIIyTH;

3) 3asBICHHME M JIOKYMEHTHI, HEOOXOAMMBbIE Uil MpPeNOCTaBlIeHUs MyHHIUTAIBHON
yCIYTd, TIOJaHbl B JJIEKTPOHHOW (opMe C HapylleHHeM TpeOOBaHUM, YCTaHOBIEHHBIX
HOPMATHUBHBIMU IIPAaBOBBIMHU AKTaMHU.

10.2. Pemenue 00 oTka3e B NMpUEME W PETHCTPAIlMU JTOKYMEHTOB, HEOOXOIMUMBIX JIJIst
npenocTaBieHuss MyHUIIMIATBHON YCIIyTH, opopmisieTcs B cooTBeTcTBUU ¢ IIpuio:kennem Ne
5 K HacTosIeMy AJAMUHUCTPATUBHOMY PETJIAMEHTY.

10.3. Pemenue 06 oTka3ze B IpHeMe M PETUCTPAIIMH JOKYMEHTOB HAINPABIISCTCS 3asiBUTEIIO
croco0OM, OIpeJe/NeHHbIM 3asBUTENEM B 3asBICHUM O IPEJOCTaBIECHUU pe3yJibTaTa
npefocTaBieHNs] MyHHUIMIIATBHON YCIyTH HE Ho3J1Hee pabodero AHs, CICAYIOIIEro 3a JHEM
HOJYy4YeHHsl TAaKOro 3asBJIEHUs, JIMOO BBIIAETCS B JAEHb JMYHOIO OOpallleHHs 3a HOJIy4YeHHEM
yKazaHHoro pemenus B M®L, BeIOpaHHbIi Ipy 110/1a4€ 3asiBICHUS, WIX A IMUHUCTPALUIO.

10.4. Otka3 B npuemMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl ITpelocTaBieHnss MyHUIMIaIbHON
YCIYTH, HE TPEnsATCTBYeT IOBTOPHOMY oOOpamieHHto  3asBUTENS 32  IMOJIy4YCHUEM
MyHununanbsHoi yciyru.

11. McyepnbiBarouuii nepevyeHb OCHOBAHMIA VI IPHOCTAHOBJICHUS HJIM 0TKAa3a B
npegoctaBjieHu MyHUIIUTIAJIBHOM YCIyTH

11.1. OcHoBaHu#il A7 NPUOCTAHOBJIEHUS IMPEJOCTaBIEHUS MyHHUIMIIAIBHON YyCIIyru
3aKoHOJ1aTesIbcTBOM Poccuiickoit denepannu He PeyCMOTPEHO.

11.2. OcHoBaHMeM JuId OTKa3a B MpeAOCTaBIeHUH MyHUIIMNIATBHON YCIyTH AJIs BapuaHTa
1 sBnsercs HecoOMIONeHWE YCIOBHM, YKa3aHHbIX B mm.23.1 myHKTa 23 HACTOSIIETO
AJIMUHUCTPAaTUBHOI'O perjaMeHTa.

11.3. OcHoBanueM Juis OTKa3a B MPENOCTaBICHNN MYHUITUITATBHON yCIYTH JJIsl BapHaHTa
2 BJISIETCS. OTCYTCTBHE ONEYaTOK U (WIM) OUIMOOK B BBIIAHHBIX JOKYMEHTAX.

12. Pa3mep nuatel, B3UMaeMoii ¢ 3asiBUTeJIsI IPH NpeocTaBjJIeHnd MyHUIMNIATIbHOM
YCJIYTH, H CIIOCOOBbI €€ B3UMAHMUS
12.1. 3a mpenocrasiienne MyHHUIIMTIANBHON YCIYTH HE IPEAYCMOTPEHO B3UMAHUE TUIATHI.
13. MakcuMaJIbHbIii CPOK 0:KMIAHUS B 0UYepeIH
NpH nogave 3asiBUTEJIEM 3a1poca 0 npeaocTaBjieHnd MyHHIMNAIbHON YCJIYTH M IIPH
MOJIYYCHUH pPe3yJIbTaTa NMpelocTaBJIeHUs
MyHuIMNIAIBHOM YCIYIH
13.1. MakcuMaJbHBIH CPOK OXHUJAHWS B OUEPEIU IMPH ToJade 3ampoca CocTaBiseT 15
MUHYT.
13.2. MaxkcumanpHBIE CpPOK OXHJIAHUS B O4Yepend TpU TOJYYCHHH pe3ysbraTa
MyHHUIIMTIaIBHON YCIIyTH COCTAaBISIET 15 MUHYT.
14. Cpoxk perucrpauuu 3anpoca 3asBuTeJis 0 npeaocTraBjaeHu MyHHMIUNAIbHOI
yCayra
14.1. 3asBneHue o npeAoCTaBICHUH MYHUIUMNAIBHON YCIyTU MOJUIEKUT PETUCTPALUU B
JIEHb €ro IOCTYIUICHHUS.
142. B cnayyae TIOCTYIUICHUS 3asBICHHS W JIOKYMEHTOB, HEOOXOAMMBIX  JUIS
npenocTaBieHuss MyHUIIMIIAIbHON YCIIYTH, B BBIXOJHOH (Tpa3IHUYHBIN) 1€Hb, UX PETUCTpALUs
OCYIIECTBIISIETCS B MIEPBBIN CICAYIOMINMA 32 HUM paOOYHii IEHb.

15. TpeGoBaHus K NOMELIEHUSIM, B KOTOPBIX NpeaocTrasiasercss MyHMIMNIAJIbHASA
ycayra, nepedeHb ycJayr, He00X0AMMbIX M 003aTeJIbHBIX JJIs1 IPe10CTABJICHHUS
MyHUIMIIAJILHOM YCJIYTH, B TOM YHCJIe MIOPSAIO0K, pa3Mep U OCHOBAHMS B3MMaHU IJIATHI
3a MPeAOCTABJICHHE TAKUX YCJIYT



15.1. MecrononoxxeHue aJMUHUCTPATUBHBIX 3/IaHUM, B KOTOPBIX OCYLIECTBISETCS MPUEM
3asBICHUM M JIOKYMEHTOB, HEOOXOIMMBIX JJISl MpeAocTaBieHUs MYHUIMIAIbHON YCIIyTH, a
TaKXe BblJadya pe3yJbTaTOB MpenocTaBieHns MyHUIMIAIbHON YCIyTH, I0JIKHO 00ecreunBaTh
ynoOCTBO JJsl TpaXJaH C TOYKH 3PEHUS MEMIEXOAHOH JOCTYMHOCTH OT OCTaHOBOK
0O0IIECTBEHHOI'O TPAHCIIOPTAa.

15.2. B ciydae, ecau uMeeTCsl BO3MOXKHOCTh OpPTaHHW3allUU CTOSTHKU (TIAPKOBKH) BO3JIE
30aHUs (CTPOEHHUs), B KOTOPOM pa3MELIEHO IOMEIIEHHEe MpueMa M BbIAYM JOKYMEHTOB,
OpraHU30BBIBACTCS CTOSHKA (TTAPKOBKA) VIS IMYHOT'O aBTOMOOMIIBHOTO TPAHCTIOPTa 3asBUTEIICH.

15.3. Jlna napkoBKU CHELUAIBHBIX aBTOTPAHCIIOPTHBIX CPEJICTB MHBAJIMJOB Ha CTOSHKE
(mapxoBke) BbiaensieTcss He MeHee 10% mecT (HO He MeHee OJHOro0 MecTa) JJisi OecIIaTHOM
HapKOBKU TPAHCIOPTHBIX CPEACTB, yIpaBisieMblx nHBanugamu |, I rpynm, a Taxke nHBaIMAaMu
Il rpynnel B mopsinke, yctaHoBieHHOM llpaBurensctBom Poccuiickoit ®enepanuu, u
TPAHCHOPTHBIX CPEACTB, MEPEBO3SIUX TAKUX UHBAIUAOB U (WJIN) 1eTeH-NHBAINIOB.

15.4. B nensx obecnieueHus: OECHpENsITCTBEHHOrO JOCTyna 3asBHUTENEH, B TOM YHCIE
HEePeABUraloIINXCsl Ha WHBAIMAHBIX KOJSICKaX, BXOJ B 3[JaHME M IIOMEIIEHUs, B KOTOPBIX
npefocTaBisieTcss  MyHUIMNanbHAas — yCiayra, OOOpyAYIOTCS — HaHIyCcaMHu, MOPYYHSIMH,
TaKTWJIBHBIMU (KOHTPACTHBIMHU) MPEeNyNpEeKJAOIMMI 3JI€MEHTaMH, HWHBIMU CIIELUAIbHBIMU
OpUCHOCOOICHUSAMH,  TO3BOJIIONIMMH ~ 00eCHeunuTh  OECHpensTCTBEHHBIA  JOCTYN U
nepeABMKEHNEe MHBAJIUI0B, B COOTBETCTBUU C 3aKOHOAaTenbcTBOM Poccuiickoit denepanyu o
COLIMAJIbHON 3aIlIUTE HHBAJINIOB.

15.5. llenrpanbHblii BXOA B 37aHHEe AJIMUHUCTpallMUd JAOJDKEH OBITh 000pyAOBaH
WH(OPMAITMOHHON TaOIMYKON (BBIBECKOM), CoAepkKalieid HPOPMAITHIO:

- HaMMEHOBAaHUE;

- MECTOHAaxOXJECHHE U IOPUANYECKUN a/Ipec;

- pe&XuM paboThI;

- Tpaduk nmpuema;

- HOoMepa TeJae(OHOB [yl CIPABOK.

15.6. IlomemeHusi, B KOTOPBIX NPEAOCTaBIseTCS MyHUIHMIANbHAS YCIyra, IOJKHBI
COOTBETCTBOBATH CAHUTAPHO-3MUAEMUOJIOTHUECKUM MPaBUJIaM U HOpMaTHBaM.

15.7. IlomenieHusi, B KOTOPHIX MPeaoCTaBIsieTcss MyHUIIMTIAIbHAS yCITyTa, OCHAIIAITCS:

- TPOTHUBOMOXAPHOW CHCTEMOM M CPEeJICTBAMU MOXKAPOTYIIECHUS;

- CHCTEMOM ONOBEIIECHMS O BOSHUKHOBEHHMH YPE3BBIYAIHOM CUTYallNH;

- CpencTBaMM OKa3aHUs MepBON METUIIMHCKON TOMOIIH;

- TyaJIeTHBIMH KOMHATaMH JUIsl TOCETUTENEH.

15.8. 3an oxunanus 3asBuTenell 000pyAyeTcs CTYNbSIMH, CKaMbSIMH, KOJHYECTBO
KOTOPBIX ONpeAeNsieTcss WCXOoAs W3 (PaKTHUECKOW HArpy3KH H BO3MOXKHOCTEH ISl WX
pasMelleHHs B TOMEIIEHNH, a TakKe HHPOPMALIMOHHBIMU CTEHIAMH.

15.9. TekcTel MaTepuanoB, pa3MEUICHHBIX Ha WH(GOPMAIIMOHHOM CTEHIE, IMeYaTaloTCs
yIOOHBIM Ul YTeHUs MIpUPTOM, Oe3 HMCHpaBIeHUH, C BBIJECICHHEM Haulosiee BaKHBIX MECT
TOJTYKHUPHBIM HIPHPTOM.

15.10. Mecra 715 3anoJHeHHs 3asBJICHUN 000PYAYIOTCS CTYJIbSIMU, CTOJIAaMH (CTOMKaMM),
ONaHKaMH¥ 3asiBIICHUA, THCEMEHHBIMH TTPHHAICKHOCTSIMH.

15.11. Mecra npuema 3asButTeneil 00OPYAYIOTCS HH(GOPMAIMOHHBIMH TaOIMYKaMHU
(BBIBECKAMHM) C YKa3aHUEM:

- HOMepa KabuHeTa U HaMMEHOBAHUS OT/eIa;

- (Gavunum, HMMEHM U oOTdecTBa (IOCHEeAHEEe - TpPU HAIWYUM), JOJKHOCTH
OTBETCTBEHHOTO JIMIIA 33 IPUEM JIOKYMEHTOB;

- rpaduka npuema 3asBUTEICH.

15.12. PaGouee MecTO KaXXJIOrO OTBETCTBEHHOI'O JIMIIA 33 MPHEM JOKYMEHTOB, JIOJIKHO
ObITH 000PYZAOBAHO MEPCOHATBLHBIM KOMITBIOTEPOM C BO3MOXKHOCTBIO JIOCTyNa K HEOOXOAMMbBIM
UH(POPMALIMOHHBIM 0a3aM JaHHBIX, NEYaTAIOIUM YCTPOUCTBOM (TIIPUHTEPOM) U KOMHUPYIOIIUM
YCTPOWCTBOM.



15.13. Jlumo, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB, JIOJDKHO HMMETh HAaCTOJIBHYIO
TaOJIMYKY ¢ yKa3aHueM (haMuInu, UMEHH, OTYeCTBa (TIOCeIHEee - MPU HAIMYUH) U JOKHOCTH.

15.14. TTpu npenoctaBieHUd MyHHIIMTIAIBHON YCIIYTH HHBAIMIaM 00ECIIEYMBAIOTCS:

- BO3MOXHOCTh OECIPEMSITCTBEHHOTO JOCTYINa K OOBEKTY (3JaHHIO, IMOMEIICHHUIO), B
KOTOPOM IpeAoCcTaBisgeTcss MyHULIUITANIbHAS YCITyTa,;

- BO3MOXHOCTh CaMOCTOSITEJIBHOTO TEPEIBIKEHUSI IO TEPPUTOPHH, HA KOTOPOM
PaCIOJIOKEHBI 37aHUSI U TTOMEIIEHUS, B KOTOPBIX MPEAOCTaBiIsAeTcs MyHHUIIMTNIAIBHAS yCITyTa, a
TaK)Ke BXOJIa B TAaKWE OOBEKTHI M BHIXOJa 3 HUX, ITOCAJIKH B TPAHCTIOPTHOE CPEJICTBO M BBICAIKH
W3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJISCKH;

- COINPOBOXJICHWE WHBAIUIOB, UMEIOIIUX CTOMKHE paccTpolicTBa (DYHKIMH 3pPCHUS H
CaMOCTOSITEIIbHOTO TEPEIBUIKEHNUS,

- HaJJIekKallee pasMmelieHue o0opya0BaHUs U HOCUTENEH WH(POpMAIUU, HEOOXOIMMBIX
U1 obecriedeHnsi OSCTIPENSITCTBEHHOTO JOCTYIa WHBAIMAOB K 3JaHUSM M TIOMEIICHHSIM, B
KOTOPBIX MPEAOCTaBiIsieTcss MyHUIMNANBHAS ~ yClayra, C y4eTOM OTpaHWYeHUH WX
JKU3HEEATEILHOCTH;

- nyOnupoBaHue HEOOXOIMMOI JJIsl MHBAJIHMIOB 3BYKOBOM M 3pUTENbHON HHPOPMALIUH, a
TaKkKe HaAMUCEH, 3HAKOB M HMHOM TEKCTOBOM M Tpaduueckod HHPOPMAIMK 3HAKAMH,
BBITIOJTHCHHBIMU pelbe(hHO-TOUCUHBIM MIpUpTOM bpaiins;

- JIOMYCK CyplIonepeBOAYrKa U TUDIOCYPAOUCPEBOTIHKA;

- JIOMyCK COOaKH-NIPOBOJHUKA TIPM HAIWYUHM JOKYMEHTA, ITOATBEPKIAIOMIETO €€
cnernuanbHoe oOydeHue, Ha OOBEKTHl (3MaHUs, MOMEIIEHHS), B KOTOPBIX MPEAOCTABISIIOTCS
MyHHUIHITATEHBIC YCITYTH;

- OKa3aHUE WHBaJHJaM MOMOIIU B MPEOAOJCHHH OaphepoB, MEMIAIOIIUX IOJIYYECHUIO
UMU MyHUIIUTIATBHBIX YCITYT HApaBHE C APYTUMU JIMIIAMH.

15.15. Vcnyru, HeoOxonuMble U 00s3aTeNIbHBIE Ui MpefocTaBieHus MyHHUIIUNAIbLHON
YCIIyTH, OTCYTCTBYIOT.

16. Moka3aTenn KavyecTBa U JOCTYNHOCTH MyHHIMNAJBHON yCJIyTH

16.1. Onenka JOCTYIMHOCTH M Ka4ecTBa MPEAOCTaBIeHUs] MyHHIIMTIAIHOW YCIyTH JOJKHA
OCYILECTBIATHCA 10 CIEAYIOIIUM IT0KA3aTENAM:

a) HaJIM4Me MOJHON U MOHATHOM MH(POpPMAIMK O MOPAJIKE, CPOKAX U XOE MPEAOCTaBICHUS
MyHununansHoil  ycnyrn B MH(GOPMAaIMOHHO-TEJIEKOMMYHMKAIIMOHHBIX  CETAX  OOIlero
M0JIb30BaHNUs (B TOM uMcie B ceTu HTepHET), cpeacTBax MaccoOBOM MH(pOpMAIIIH;

0) BO3MOXHOCTb BbIOOpa 3asiBuTeNeM (popM ImpeaocTaBieHuss MyHUIIUIIAIBHON yCIyTH;

B) BO3MOXKHOCTb OOpalleHus 3a nosiyueHneM MyHunumnaiabHoi yciyru B MOILI, B Tom
yuciae B (opMe OKa3aHUs KOHCYJIbTAMOHHOW M OpraHM3allMOHHO-TEXHMYECKOW MOJIEPKKU
3asBUTENEN MpU MoJauye MMM 3allpoCcOB Ha IperocTaBiieHne MyHUIMNATbHOM yCIyTH B
3NIeKTpOHHOM popme ¢ ucnonszoBanueM EIITY, PIITY;

I') BO3MOXKHOCTh OOpallleHusl 3a MoJiyueHneM MyHHUIMNAIbHOW YCIYTH B 3JIEKTPOHHOMN
dopme, B ToM uuciie ¢ ucnonaszoBanueM EIIY, PIITY;

1) JOCTYITHOCTh OOpalleHus 3a MpeaocTaBlIeHneM MyHUIIMTIATbHON YCIYTH, B TOM YHUCIIE
JUIS. MAJIOMOOUIIBHBIX I'PYTIN HACEICHHUS;

€) cOOJII0/IEHNs YCTAaHOBJIEHHOTO BPEMEHH OXKUAAHUS B OUEpeNIU MpH M0a4e 3asBICHUS U
IIPH TIOJIly4€HHUU pe3yiIbTaTa IMpelocTaBieHuss MyHUIUIIaIbHOU YCIYyTH;

) COOJII0/IEHNE CPOKOB MPEeAOCTaBIeHUs MyHUIIMTNIAIHOM YCIYTH U CPOKOB BBITIOJTHEHUS
aJMMHHMCTPATUBHBIX MPOLIETYP IPH MIPENOCTABICHNN MyHUIIMNIANbHOMN YCIYyTH;

3) OTCYTCTBHE OOOCHOBaHHBIX Kajlo® CO CTOPOHBI TpakJaH [0 pe3yJbTaTam
npenocrasiieHnss MyHUIUIIAIBHON YCIIyTH, B TOM 4KciIe ¢ ucnosb3oBanueM EITY, PIITY;

1) MpeAOoCTaBICHHE BO3ZMOXXHOCTH TOJIA4YM 3asBICHUS U JOKYMEHTOB (COAEp)KALIUXCS B
HUX CBEJCHMI), HEOOXOAMMBIX Ui MNpPEeNOCTaBIeHUS MyHHUIMIIANBHOM yciayru, B (opme
AJNIEKTPOHHOI'O JOKYMEHTA, B TOM uucie ¢ ucnoas3oBanueM EIII'Y, PIITY;



K) TIpPEIOCTaBlICHHUE BO3MOXKHOCTH TMOJydyeHUs HHPOpMAlUU O XOJE MPEeAOCTaBICHUS
MyHununanesHoOu yciyru, B ToM 4ncie ¢ ucnoib3oBanueM EINIY, PIITY.

16.2. B mensx mnpenmoctaBieHus MyHUIMIIAIBHONW  yCIYTHM, KOHCYJIbTAlMA |
WH(OPMUPOBAHUS O XOJAC MPEAOCTABICHUS MyHUITUIAIBLHON YCIYTH OCYIIECTBISICTCS MPUEM
3asgBUTENEH M0 MPEABAPUTENIBHOM 3amuCU. 3alucCh Ha MPUEM IPOBOAMUTCS NPHU JIMYHOM
oOpalleHny TpakJaHWHA WM C WCIOIh30BAHUEM CPEICTB TeICPOHHON CBSI3M, a TaKXKe 4epes
ceTb IHTEpHET, B TOM YHUCIIE Yepe3 CauT AJIMUHHUCTPALIUH.

16.3. IlpenocraBnenre MyHUIIMIAILHOW YCIIYTH OCYIIECTBIISICTCS B AJICKTPOHHOU (hopme
0e3 B3auMozeMcTBUs 3asBUTENS C JOKHOCTHBIMU JUIIAMH AJIMUHUCTPALlM{, B TOM YHCIIE C
ucnoiap3oBanuem EIIIY, PIITY.

J11s1 BO3MOKHOCTHY 1OJ1a4yyl 3asBJICHUS O MPEAOCTABICHNH MyHUIUIIAIbHON YCIyTH Yepes
EIT'Y, PIIT'Y 3asButens AOMKEH OBITH 3apETUCTPUPOBAH B €IMHON CHCTEME UICHTH(PHUKAIIUN U
ayTeHTU(UKAIUH.

17. Nuble TpeOGOBaHUA K NpeaocTaBIeHnI0 MyHHIMNAJBHON YCJIYyrd, B TOM YHCJIe
YUYUTBHIBAKOIIHE 0COOEHHOCTH npeaocTaBjeHnss MynununaabHoii yeayru B MOIL n
0CO0ECHHOCTH NpeaocTaB/ieHuss MyHMIUIIAJIbHON YCJIYTH B 3JIEKTPOHHOM (popme

17.1. 3asButenr wuinum ero mnpeacTaBuTenb apTtopuszyercs Ha EIII'Y mocpeactBom
NOATBEP)KIEHHOW ydeTHOW 3amucn B ECHA, 3anonHseTr 3asBI€HHE O NPEJOCTAaBICHUU
MyHUIMIIATBHOW YCIYTU C UCHOJB30BaHUEM HHTEPAKTUBHOM (DOPMBI B 3JIEKTPOHHOM BUJE, B
KOTOpOH o0ecreynBaeTcsi aBTO3allOJHEHHME C HCIOJIb30BAaHUEM CBEJCHMH, IOIYYEHHBIX U3
mudposoro npoduiss ECUA nnm BUTpUH NaHHBIX. B cilyduae HEBO3MOYKHOCTH aBTO3ATOTHEHUS
OTIENbHBIX NOJIEH ¢ wucnoib3oBaHueM ECHMA wnu BUTPUH JaHHBIX 3asBUTENb BHOCUT
HE0OXO0JMMbIE CBEJCHHS B UHTEPAKTUBHYIO (JOPMY BPYUHYIO.

17.2. NnrepakTuBHas GopMa J0JDKHA COJEPKATh OIMPOCHYIO CUCTEMY JUIsl OINpelesIeHUs
UHAMBUAYAIbHOIO HaOOpa JOKYMEHTOB WM CBEAEHUN, 00S3aTelIbHBIX JUIsl IPEIOCTABIICHUS
3asBUTENIEM B LEJIAX MOIy4YeHUs] MyHUIUMIIAIBHON YCITyTH.

17.3. 3amonHEeHHOE 3asBIICHUE O MPEIOCTABICHUN MYHHUIIUIIATFHON YCIYTH OTIIPABIISICTCS
3agBUTENIEM BMECTE€ C TMPUKPEIUICHHBIMH  JJEKTPOHHBIMM  00pa3aMu  JIOKYMEHTOB,
HEOOXOJUMBIMU JUIsl TpefocTaBieHuss MyHununaibHOW yciyru, B AnMuHuctpauuio. [lpu
asropuzauun B ECHA 3asBneHue o mnpenocTaBieHMM MyHHMIMIAIbHOW YCIYTH CUHUTAETCS
MNOJAMUCAHHBIM  MPOCTOM  BJEKTPOHHOW  MOANMCHIO  3asBUTENsA, €ro MpPeJCTaBUTEI,
YIOJJHOMOYEHHOTI'O Ha IOANNCAHUE 3asBJICHUS.

17.4. Pe3ynbraThl npenoctaBieHus MyHMIIMITaIbHOW yCIyTH, YKa3aHHble B MyHKTe 6.1.
HACTOALIET0 AJMUHUCTPATUBHOIO PEIVIAMEHTA, HAIPABIAIOTCS 3asBUTEINIO, €70 MIPEICTaBUTEIIO
B nuyHbll kabuner Ha EIII'Y, PIII'Y B Qopme 351eKTpOHHOrO NOKYMEHTA, MOAMHCAHHOIO
YCUJICHHOH KBaTM(PUUIMPOBAHHON 3JIEKTPOHHON MOJANKMCHIO YIMOJHOMOUYEHHOIO JOKHOCTHOTO
auna AJIMUHUCTpaluu (KpoMme ciy4daeB OTCYTCTBUSA y 3asBUTENsS WIM €ro MpecTaBUTENs
yuetHo# 3anucu EIII'Y, PII'Y). B cnyuyae nanpaienus 3assinenus nocpenctsom EINTY, PIITY
pe3ynbTar npeaocTaBieHuss MyHUIIMTIANbHON YCIYTH TaKK€ MOXKET ObITh BbIIaH 3asBUTEIIO HA
OymaxknoM Hocutene B ML B mopsake, yka3aHHOM B 3as1BJICHUU.

17.5. TpeGoBanusi k QopmaraMm 3asBJIE€HUN U HHBIX JOKYMEHTOB, IMpPEICTaBISIEMBIX B
(opMe DJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAMMBIX sl TMpeaocTaBieHus MyHUIUNATbLHON
YCIIyTHU:

17.5.1. DnexTpoHHbBIE TOKYMEHTHI NPEICTABIISIOTCS B CIeyIOmuUX (opmaTax:

a) Xml - 17151 JOKYMEHTOB, B OTHOIIICHUH KOTOPBIX YTBEP)KICHBI (POPMBI M TPEOOBAHUS 11O
(OpMUPOBAHUIO 3JEKTPOHHBIX JTOKYMEHTOB B BUJie (paiiioB B hopmare Xml;

6) doc, docx, odt - mis JOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, HE BKJIFOYAOIIHM
bopmybl;

B) pdf, jpg, jpeg, pNeg, bmp, tiff - 11t TOKyMEHTOB ¢ TEKCTOBBIM COAEpPIKAHHUEM, B TOM
qucie BKIOYaromuX (GopMmynsl U (win) rpaduyeckre M300pakeHus, a TakkKe TOKYMEHTOB C
rpaduuecKkuM cojiepKaHueM;



r) ZIp, rar st CKaTbIX JOKYMEHTOB B OJUH (aii;

1) Sig ZU1sl OTKPEIUICHHOM YCHUIICHHOM KBaTH(DUIIMPOBAHHOM AJIEKTPOHHOMW TTO/IHUCH.

17.5.2. Jlonyckaercss (OpMHPOBAHHE 3JICKTPOHHOTO TOKYMEHTa IyTeM CKaHUPOBAHHS
HEIOCPEICTBEHHO C OpUIMHAalla JOKYMEHTa (MCIOJb30BaHUE KOIMM HE JOIyCKAeTCs), KOTOpoe
OCYIIECTBIISIETCSI C COXpaHEHHUEM OpPHEHTAllUM OpUTHHala JoKyMeHTa B paspemenun 300-500
dpi (macturad 1:1) ¢ UCHONIB30BaHKUEM CIICAYIOIINX PEKUMOB:

- «4epHO-0enblil» (MpU OTCYTCTBUM B JIOKYMEHTE TpaduuecKux H300pakeHHH W (HMIIN)
IIBETHOTO TEKCTA);

- «OTTEHKH ceporoy» (Mpu HAIUYUHU B JOKYMEHTE rpaguueckux M300paKeHHUM, OTIUYHBIX
OT LIBETHOTO TpauieCcKOro U300paxeHusl);

- «LIBETHOI» WM «PEKUM IOJHOM LBeTonepenaun» (Ipyu HATMYUK B TOKYMEHTE LIBETHBIX
rpadu4ecKux U300pakeHui TUO0 IBETHOTO TEKCTA);

- COXpaHEHUEM BCEX AayTEHTUYHBIX MPU3HAKOB MOJJIMHHOCTH, a UMEHHO: TpaduiecKont
MOJIIKCH JIMLIA, T1€YaTH, YIIIOBOTO IITaMIia OJaHKa,

- KOJIMYECTBO (hailJIOB TOJKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, Ka)bIi U3
KOTOPBIX COJICPIKUT TEKCTOBYIO U (WJK) rpaduaecKyro nH(HOPMAIIHIO.

17.5.3. DnexTpoHHbIE JOKYMEHTHI JOJKHBI 00€CIeUnBaTh:

- BO3MOYKHOCTb HJICHTU(UIIUPOBATH JJOKYMEHT U KOJMYECTBO JIUCTOB B JOKYMEHTE;

- BO3MOXKHOCTh TIOMCKAa IO TEKCTOBOMY COJCpPXKAHUIO [OKYMEHTa M BO3MOXKHOCTb
KOTIMPOBAHUS TEKCTa (32 MCKIIOYCHUEM CIIy4aeB, KOTJIAa TEKCT SBJSIETCS YaCThIO TPaQuuecKoro
HU300paKeHUS);

- COZIepKaTh OTJIaBJIEHHE, COOTBETCTBYIOIIEE UX CMBICIY U CO/AEPIKAHUIO;

- JUI1 JAOKYMEHTOB, COJEpKalllUX CTPYKTYPHUPOBAaHHBIC MO YacCTsAM, IJIaBaM, pasjeiam
(mozmpasznenaM) JaHHBIC M 3aKJIAJKH, 00ECIEUMBAIONINE MEPEXOAbl 10 OTJIaBJICHUI0 M (WIH) K
COJIepKalIMMCsI B TEKCTE€ PUCYHKAM U TaOIUIaM.

[Tpu npenocrapnennn MynununansHoi ycinyru nocpeactsom EINIY, PIIIY 3assutento
oOecrieunBarOTCs MpaBa U rapaHTHUH, MPEAYyCMOTpPeHHbIe mocTaHoBieHueM [IpaButenbctBa PO
or 26.03.2016 Ne236 «O TtpebOBaHMAX K MPEIOCTABIECHUIO B JJIEKTPOHHOW (opme
TOCYapCTBEHHBIX M MYHUIIUTIAIBHBIX YCITYT».

17.5.4. JlokymeHTBI, mojyiexariie mnpeactaBieHuio B Qopmarax XIS, xlIsx wmm ods,
(bopMHpYIOTCS B BUIE€ OTAEIBHOIO AJIEKTPOHHOTO IOKYMEHTA.

17.6. Ycnyru, HeoOXomuMmbie W 00s3aTeNbHBIC U TPENOCTaBICHUS MYHUITUTIATBEHON
YCIYTH, OTCYTCTBYIOT.

17.7. WubopMallMOHHBIMH  CUCTEMAaMM, HCIOJB3YEMbIMH JJI  IPEIOCTaBIICHUS
MyHUIUIIaIbHON YCIYTH, SABISAIOTCS:

- undopmarnmonHas cucrema Boponexckoit obnactu «Ilopran Boponexckoit obnactu B
cetu HTEpHETY;

- (QenepanpHas rocygapcTBeHHas uWH}opmanmoHHas cucteMa «EnuHBIA TOpTan
TrOCY/AapCTBEHHBIX M MyHUITUIAIBHBIX YCIYT ((PYHKITHIA)»;

- (denepanbHas TOCyJIapcTBeHHas HHpopManuoHHas cucrema «Eaunas cucrema
UJCHTUPUKAIMYA U ayTeHTU(UKAaUU B MHPpACTPYKType, obecneunBaronied HHPOpMaImoHHO-
TEXHOJOTMYECKOe  B3auMOJAEHWCTBUE  WH(MOPMAIMOHHBIX  CHUCTEM,  HCIIOJIb3YEeMBIX  JJIs
IPEOCTAaBICHHS FOCYIaPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT B AJIEKTPOHHOU (opme».

17.8. B03MOXHOCTh TOJY4YeHHST MyHHIMNAIGHOW YCIYTH IO SKCTEPPUTOPHAITEHOMY
IPUHIUITY OTCYTCTBYET.

17.9. Opranmzanus mnpemoctaBieHuss MyHUIMmaapbHOH ycimyrn Ha 0Oaze MOI]
OCYILECTBJISICTCS. B COOTBETCTBUU C COIVIAIIEHWEM O B3auMoaeucTBuu Mexay MOL[ u
AJIMUHHCTpAIIACH.

17.10. M®I] ocyuiecTBiser:

- uHGopMupoBaHUe 3asBUTENEH O MOPSAKE MperocTaBieHuss MyHUIIMNAIbHON yCIyru B
M®II, a Takxe 10 UHBIM BOIPOCAM, CBS3aHHBIM C IpPEJOCTaBlIeHHeM MyHHUIMIIATbHON yCIIyTH,



a TaKke KOHCYJIbTUPOBaHUE 3asBUTEIICH O MOPSAJKE MpeAocTaBiIeHUs] MyHUIIUTAIBHOM YCIIYTH B
M®L];

- BBIJAYy 3asgBUTENIO pe3yJbTaTa NPENOCTaBiIcHUs MyHHUIMNANBHONM YCIyTH Ha
OyMa)XKHOM HOCHTEJIE.

17.11. B cootBetcTBUU ¢ 4acThio 1.1 crateu 16 denepanbHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O06 opraHM3anyy MPEJOCTABICHUS TOCYAaPCTBEHHBIX U MYHHIUTAIBHBIX YCIyT» IS
peanu3anuu cBoux ¢pyHkuuii M®I] Bnpase npuBiiekaTh HHBIC OPTaHU3AIUH.

17.12. udopmupoBanue 3asiBUTEICH.

HNudopmuposanue 3asBurens B ML ocymiecTBisieTcs CleiyoIuMU Cl1ocO0aMu:

a) TOCPEICTBOM IMPHBJICYCHUSI CPEACTB MACCOBOM HMH(OpPMAIUMU, a TaKXkKe IyTeM
pasmeleHus nHpopMaluy Ha opUIHATIbHBIX caiiTaXx u MH(POPMaMOHHBIX cTeHax B MOLI;

6) mpu obOpamenun 3asButens B M®L] imyHo, o TenedoHy, MOCPEACTBOM IOYTOBBIX
OTIIPABJIECHUH, JINOO 1O JIEKTPOHHOI 1ouTe.

[Ipu nuyaom oOpamennu padotHuk MOPL[ moapoOHO uHPOpMHpyeT 3asBUTENEH MO
UHTEPECYIOIIMM MX BOIPOCAM B BEKJIMBOM KOPPEKTHOH (opMe C HCHOJIb30BaHHUEM
O(QUIMAIBHO-/IETI0BOTO CTUJISL PEYH.

PexomeHngyemoe BpeMs IpelOCTaBICHUS KOHCYJbTallMu He Oosiee 15 MuHYT, Bpems
OKUJIaHUS B OYEpEeoN B CEKTOpe HWH(POPMHPOBAHUS JJIs TONy4YeHHs HWHPOpPMALUU O
MYHMIMIIAIBHBIX YCIyrax HE MOXET IIPEBBILIATL 15 MUHYT.

B ciywae ecnu A mOArOTOBKM OTBETa TPeOyeTCsl MPOJOKUTEIBLHOE BpeMsl, paOOTHHUK
M®IL], ocyuiecTBasAIOMNUNA UHIAMBUAYAIBHOE YCTHOE KOHCYJIBTUPOBaHHE HO Telie(OHY, MOKET
MPEIIOKUTH 3asIBUTEIIO:

- U3JOXWUTh OOpallleHHue B NUCBbMEHHOH (opme (OTBET HampaBiseTcsi 3asBUTENIO B
COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM B 0OpallleHun);

- HAa3HAYUTh JPYroe BpeMs AJIs KOHCYJIbTAlUM.

KoHncynpTupoBaHue 1mo NUCbMEHHBIM U 3JEKTPOHHBIM OOpAalllEHUSM OCYILECTBISIETCS C
COOJIIOJICHHEM 3aKOHOJIaTeIbCTBA O MOPSIIKE PACCMOTPEHUs 00pALIeHUH TpakKaaH.

17.13. Brigaua 3asBUTEIIO pe3ysbTaTa MpeIocTaBIeHUs MyHHUIUTIATBHOW yCITYTH.

3asBIIEHHE W  JOKYMEHTBI, IIPEIyCMOTPEHHBIE HACTOSIIMM AJIMHUHUCTPATUBHBIM
peraaMeHToM, HeoOXOAuMBble ISl NperocTaBlieHus MyHUIMNATIbHOM YCIyrd, MOTYT OBITh
noganbl 3asBureneM uepes MODIL[, a Ttakke B 31MeKTpoHHOM (opme, B TOM dHcIe C
nucrnonp3oBanguem EIIIY, PIITY.

3asBuTens BrpaBe oOpatuthes B moboir MOI[ Ha Tepputopun Boponexckoit obmactu
HE3aBHCHMO OT MECTa MPOKUBAHUS WIN PETUCTPALIUU.

[Ipy HanuumMu B 3asABICHUM YKa3aHHSA O BbIAAUE PE3yJIbTATOB OKAa3aHUS YCIYI'M 4epes3
M®II, Anmunuctpauus nepenaet 1okymeHTsl B M®I myist nocnenyromei Bbiaun 3asBUTEIO
(ero mpeincTaBUTENI0) CIOCOOOM, COTVIACHO 3aKJIFOYEHHBIM COTJIAIICHUSM O B3aHMMOJAECHCTBUU
Mexny Aamunuctpanueit 1 MOL B nopsike, yTBepKIeHHOM NocTaHoBiIeHUeM [IpaBurenscTBa
Poccuiickoit  @enmeparmu ot 27.09.2011 Ne 797 «O  B3aUMOJCHCTBUM  MEXIY
MHOTO(QYHKIIMOHAIbHBIMU LEHTPAMU MPEAOCTaBICHUS TOCYJApCTBEHHBIX W MYHHUIMIAIbHBIX
ycnyr U (denepalbHBIMU OpraHaMH HCIOJHHUTENbHOM BIIACTH, OpraHaMM TOCYJIapCTBEHHBIX
BHEOIO/DKETHBIX (OHIIOB, OpraHamMH TOCyAapCTBEHHOW BiacTH cyObekToB Poccuiickoit
®denepanyu, opraHaMi MECTHOTO CaMOYIIPaBICHUSD.

17.14. CnocoObl moOja4yM 3asBJICHUS W JOKYMEHTOB U TIIOJy4Y€HHE pe3yjbTaTa
MynuunansHo# yeinyru B ML (o Beibopy 3asiBUTENS):

- 3asBUTEIb MTOJAET 3as1BJICHHE U JOKyMeHThl B M®I], pe3ynprar MyHUIIMIIaIbHON yCIyTH
3asBUTENb NOydaeT B AnMuHuctpanuu wim uepes EINNY, PIITY;,

- 3agBHTENb TNONAaeT 3asBieHHME W JokyMeHThl uepe3 EIII'Y, PIII'Y, pesynprar
MyHHIMIanpHON yCiTyTu 3asiBUTENb NoiTydaeT B AnMuHucTpanuu mwim uepes EINNY, PIIT'Y;

- 3asgBuTeNb NOJaeT (HAMpaBiseT) 3asBICHHE U JOKYMEHThl B AJMHUHUCTPAIUIO B
OyMa)kHOM BHJE, pe3ybTaT MyHUIMIIATbHON yCIIyru 3asBUTENb MOMy4YaeT B AJMUHUCTpAIMU
nu uepes EIITY, PIITY.



17.15. Tlopsgok u cpoku Tiepenaud AJAMUHUCTpAIMEd TakuxX JAOKyMEHTOB B MOI]
ONpENENSAIOTCS  COMVIAIIEHUWEM O B3aUMOJCMCTBUM, 3aKIIOYEHHbIM HWMHU B  TOPSIKE,
yCTaHOBJICHHOM mocTtaHoBiieHueM IIpaButenbctBa Poccuiickoit @eneparuu ot 27.09.2011 Ne
797 «O B3aUMOACHCTBUHM MEXAY MHOTO(DYHKIMOHAILHBIMA IIEHTPAMU MPEAOCTABICHHUS
rOCYyIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYr U (enepaqbHbIMM OpraHaM{ HCIOJTHUTEIbHON
BJIACTH, OpPraHaMU TOCYAApCTBEHHBIX BHEOIOKCTHBIX (OHJIOB, OpraHAMH TOCYJIapPCTBEHHOMN
Biactu cyowpekToB Poccuiickoii @enepalinu, opraHaMu MECTHOTO CaMOYTIPaBICHUS.

17.16. Ilpuem 3asBuTeneil ans BbIAYM JOKYMEHTOB, SBIIIOIIUXCSA PpE3yJIbTAaTOM
MyHuLIUNIaTbHON YCIIYTH, B TOPSAIKE OYEPEIHOCTH MIPU IMOITYYECHHH HOMEPHOIO TajoHa U3
TEPMUHAJIA 3JEKTPOHHOM OuYepedH, COOTBETCTBYIOLIETO LENUW oOOpamieHus, Jubo 1o
MpeBapUTENIbHO 3aMHCH.

17.17. PabotaHuk M®IL] ocymiecTBIsET CIeAYIONUE NCHCTBUS:

- yCTaHaBIWBAeT JUYHOCTh 3asBUTEISl HAa OCHOBAaHUU JIOKYMEHTA, YJIOCTOBEPSIOIIETO
JIMYHOCTh B COOTBETCTBHUH C 3aKOHOAATENLCTBOM Poccuiickoit @enepanuu;

- [poBepseT TMOJHOMOYMS IMpeAcTaBuTeNst 3asBuUTeNs (B ciayyae oOOpalieHus
IpeJICTaBUTEINS 3asiBUTEIA);

- onpezensaeT cratyc ucnoyinenus 3asasieHus B AUC «MOLy;

- BBIJIaCT JIOKYMEHTHI 3asBUTENIO, NMPU HEOOXOJAMMOCTH 3alpallvBacT y 3asBUTEIS
MOJIUCH 32 KaXIbIi BbIJAaHHBIA JOKYMEHT.

I11. CocTaB, mocj1e10BaTeJIbHOCTh U CPOKHU BBITIOJTHEHHUSI AIMUHUCTPATHBHBIX
npoueayp
18. CocraB, noc;1e10BaTeJJbHOCTh H CPOKH BbINOJIHEHUS] AAMHUHUCTPATHBHBIX
npoueayp (aeMcreuii) Npu npexocrapieHnd MyHHIMIIAJIBHON yCayru

18.1. IIpu oOpaiieHnu 3a Bblauyel BBINUCKUA U3 PEECTpa MYHHUIMIAIBHOIO MMYIIECTBa
MyHuuunaneHas yciayra HpeJoCTaBiseTcs] MO €JUHOMY CLIEHApUIO Ul BceX 3asBUTENCH B
3aBUCUMOCTH OT BbIOOpa BUAAa OOBEKTa, B OTHOLIEHMHM KOTOPOTO 3aIpAlIMBAETCs BBIIMCKA U3
peecTpa, cleayomeMy Kpyry 3asBUTeNeH:

- (huznyeckoe JIUIO;

- Ipe/ICTaBUTENb 3asBUTENS — GPU3UYECKOTO JINLIA,

- OPUNYECKOE JINLIO;

- IPEe/ICTaBUTENb 3asBUTEISI — FOPUIUYECKOTO JINLIA;

- NHIUBUAYaJIbHBIN IPEAIPUHAMATEND;

- IPEe/ICTaBUTENb 3asIBUTEIS — MHAUBUTyaJIbHOTO MPEATNPUHUMATEIIS.

18.2. Omnucanue aIMUHHMCTPATUBHBIX NPOLENYpP U AJAMHUHUCTPATHBHBIX J€HCTBUI
npuseneHo B Ilpuioxenun Ne 6 x HacTosAEMY AJTMUHUCTPATUBHOMY PETJIAMEHTY.

18.3. IlepeueHp BapuaHTOB MpeJOCTaBIeHUS] MyHUIIUIIAIBHON yCIyTH:

Bapuantr 1. IlpuHATHE pemeHus O TPEAOCTABICHUM BBIIUCKM W3  peecTpa
MYHMIMIIAJIBHOTO UMYIIIECTBA.

Bapuant 2. HcnpaBneHue MOMYIICHHBIX OMEYaToK M (WJIM) OIMMOOK B BBIIAaHHBIX B
pe3yJIbTaTe NpefocTaBIeHUs] MyHUIIMIAIBHOM YCIIyTH JOKYMEHTaX.

19. IlpopunupoBanue 3asiBUTEIA

19.1. Ilyrem anketupoBanus (nmpoduiarpoBanus) 3asBUTEINS yCTAaHABIUBAIOTCS TPU3HAKU
3asiBUTES.

IIpuznakm 3asButens omnpeaeneHsl B Ilpmiaoxkenum Ne 7 k  Hacrosuiemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

19.2. Tlo pe3yibTaTaM TOJYYCHUS OTBETOB OT 3asBUTENs Ha BOMIPOCH aHKETHPOBAHUS
olnpenensercss MOJHBIA IepeyeHb KOMOMHAIMM 3HA4YeHUH NPU3HAKOB B COOTBETCTBUU C
HACTOALIUM AJIMUHHUCTPATUBHBIM PETJIAMEHTOM.



20. Enunblii ciieHapuii npeaocraBiaennss MyHHIIUNIAJIBHOM yCJIyrd

20.1. MakcuManbHbI CpPOK TPEIAOCTaBICHHUS BapuaHTa MyHMIMOAIBHOW YCIIyTH
cocTaBJIeT 5 pabouMX JHEH cO IHS PEerucTpaluy 3asBieHus (3arpoca) 3assBUTEISL.

20.2. B pesynpTare HpeAOCTaBICHHsS BapHaHTa MYyHHIMIAIBHOW YCIYrH 3asiBUTEIIO
IIPEIOCTABIIAIOTCS:

a) BBIIMCKA M3 PEECTpa MYHHUIMIAIBHOTO HMYILECTBA (DJIEKTPOHHBIM JOKYMEHT,
HNOJNMCAHHBIH YCUJICHHOM KBalnM(PUUUPOBAHHON 5SJIEKTPOHHOM MOANMCHIO, JOKYMEHT Ha
OyMa)KHOM HOCHTEJIE);

0) yBegomieHue 00 OTCYTCTBMM B pEeCcTpe MYyHHLIMNAIbHOTO HMYIIECTBA
3alpanMBacMblX  CBEACHMM  (DJEKTPOHHBIM  JTOKYMEHT,  IOAMNMCAHHBIM  yCHUJIEHHOMU
KBAJM(PHULMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO, JOKYMEHT Ha OyMa)XHOM HOCHUTEINE);

B) pemieHue o0 OTKa3e B BbIJauye BBINUCKA M3 peecTpa MYHHUIHMIIAIBHOTO HMYILIECTBA
(3NIEKTPOHHBIN JTOKYMEHT, MOANMKMCAHHBIA YCHWJICHHOW KBaTU(UIIUPOBAHHON 3IICKTPOHHOM
HOJIKCHIO, JOKYMEHT Ha OYMa)KHOM HOCHUTEIIE).

@dopmMupOBaHHUE PEECTPOBOM  3allMCM B KadeCTBE pe3yJbTaTa IMPEJOCTaBICHUS
MyHUIHANIATIBHON YCIIyTH HE IPEAYCMOTPEHO.

20.3. AQMMHHCTpanusl OTKa3blBaeT 3asBUTEN0 B IPeNOCTaBICHUHM MyHHMIUIAIBHON
YCIYTH TPY HATWMYUH OCHOBAaHUH, YKa3aHHBIX B MmyHKTe 11.2. HacTosmero AIMUHIUCTPATUBHOTO
periaameHTa.

20.4. AjMUHUCTpAaTHBHBIE TPOIEAYPHI, OCYLIECTBISIEMblE TPU TPEIOCTABICHUU
MyHuLIMnanbHON yCIIyTu:

a) MPUEM M PETUCTPAIHs 3asIBJICHHS 1 HEOOXOTUMBIX JOKYMEHTOB;

0) paccMOTpeHHUE MPUHATHIX TOKYMEHTOB U HallpaBlieHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB;

B) IPHUHATHE PELIEHMs] O MPEeAOCTaBICHUH MyHUIUNAIbHON yciayru aubo o0 oTkasze B
IIPEeOCTaBIeHNU MyHUIIMNIAIIBHOMN YCIIYTH;

I') IPEeJOCTaBICHUE Pe3yJibTaTa MpeloCTaBlIeHUus MyHUIIMIAIBHON yCIIyTH WK OTKa3a B
IIPeOCTaBIeHN MyHUIIMIIAIBHON YCIYTH.

20.5. AJMUHUCTpaTUBHAs nporeaypa MIPUOCTaHOBJICHUS IIPEI0CTABIICHUS
MyHHUIMNIaIbHON YCIIyTH HE NPEAYCMOTpEHA.

IMoapa3nensl, cogepskamme ONUCAHUE BAPUAHTOB NpeaocTaBieHnss MyHUIIUNIATbHOM
yeayra
Bapuanr 1. [Ilpunstue pemeHus O TPEJOCTABICHUM BBIIHCKA M3  peecTpa
MYHUIUTIATLHOTO UMYIIIECTBA.
Pesynbrar npenocraBnenuss MyHUIMNANBHOM YCIYTM yKa3aH B MOJIYHKTE «a» IMYyHKTa
6.1. HacTosmero AJAMHHUCTPATHBHOTO PETIIaMEHTA.

Ilepeyenb U onMcaHue AAMUHUCTPATHBHBIX MPOLEAYP NPEAOCTABICHUS
MyHuIMNIAIBHOM YCIYTH
21. llpueM U perucTpanus 3anpoca u J0KyMeHTOB M (WJIM) HH(pOPMAIUH,
He00XO0IMMBIX A5 peAocTaBJaeHusi MyHHIMNAIbHON yCIyTH

21.1. TlpencraBienue 3asBUTEIIEM JOKYMEHTOB H 3asBJICHUS (3apoca) O MPeI0CTaBICHUN
MyHuUIMNaTbHON YCIyTH B COOTBETCTBHHU ¢ (hopMoi, mpeaycmoTpenHoii B Ilpuioxkenun Ne 4 k
HacTosieMy AJIMUHHCTPAaTUBHOMY PETJIaMEHTY, OCYIIECTBIsAeTCS B AaMunucTpanuu, B MO,
nocpenctsoM EINNY, PIII'Y, myreM HarpaBieHus IOYTOBOIO OTIIPABIICHUS.

21.2. MHcdeprplBaromMiA TEpEYeHb JIOKYMEHTOB, HEOOXOJIWMBIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPABOBBIMU aKTaMM JUIS IIPEIOCTaBICHUS MyHMIIMIIANBHOW YCIIyI'M, KOTOPbIE
3asBHUTENb NTOJKEH MPEINCTaBHTh CaMOCTOSATENBHO, coiepkutcsi B myHkTe 9.1. HacTosmiero
AJMUHUCTPAaTUBHOTIO pErjIaMEHTAa.

21.3. CmocobamMu  yCTaHOBIIGHUS JHYHOCTH (WmeHTH(HKanuu) 3asBUTENST TpU
B3aMMOJEHCTBUU C 3asiBUTEIISIMHU SIBIISIOTCSA:

a) B MOII — 10KyMEeHT, YJOCTOBEPSIIOIINNA JTUYHOCTD;



6) mocpencteom EIIT'Y, PIII'Y — mocpenctBom EnuHOlN cuctembl uaeHTH(DUKAIIUNA U
ayreHTH(UKanuu B HH(]pacTpykType, obecreunBaromel MHGOOPMAIMOHHO-TEXHOJIOTHYECKOE
B3aUMOJICCTBHE  WH(OPMAIMOHHBIX  CHUCTEM, HCIIOJB3YEMBIX  JUIsI  TPEIOCTaBICHUS
rOCY/IapCTBEHHBIX M MyHUITUIAIBHBIX YCIYT B AJIEKTPOHHOU (opMme.

21.5. 3anpoc ¥ JOKyMEHTHI, HEOOXOAWMBIC JJII TMPEAOCTaBICHUS BapUaHTa
MyHHUIHUITATEHON yCITyTH, MOTYT OBITh TIPEJICTABJICHBI MPEJCTABUTENIEM 3asBUTEIIS.

21.6. Kputepuem npuHATHS AIMHHUCTpPALMECH perieHuss 00 oTka3e 3asBUTEIIO B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJISl TIPEeIOCTaBIeHUsT MyHUIIMTIABbHON YCIyTH, SIBJISETCS HATUIUE
OCHOBaHMH, yKa3aHHbIX B TyHKTe 10.1. HacTosAIero AIMUHUCTPATUBHOTO PETJaMeHTa.

21.7. MyHunMnanbHas yciayra IpelyCMaTpUBaeT BO3MOXHOCTh IpUEMa 3ampoca |
JIOKYMEHTOB, HEOOXOJMMBIX I TMPEJOCTABJICHHUS BapuaHTa MYHHUIIMNAIBHOW YCIYTH IIO
BbIOOpY 3asBUTENS, HE3aBUCUMO OT €ro Mecra HaxokiaeHus, B M®LI, nyrem HampaBieHUs
MOYTOBOI'O OTIPABJICHHUS.

21.8. Cpok perucrpamuu 3amnpoca ¥ JOKYMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS
MyHUIIMTIaTBHOM YCITyTH, COCTaBisieT B AamuHUcTpanuu | paGouwii AeHB CO JHS TOJAYd
3asBleHUs (3ampoca) O TMPEAOCTaBIeHUM MyHUIIMNIATBHOM yCIyIrM U JOKYMEHTOB,
HEOOXOUMBIX JJIsl IpeoCTaBIeHHs] MyHUIIMTAIBHON YCIyrd B A IMUHUCTPAIUH.

21.9. PesynpTaToM agMUHUCTPATUBHOW MPOIEIYpPHI SBISCTCS TPUEM W PETHCTPALHS
3asBJICHUS U KOMILIEKTa JOKYMEHTOB JTUOO OTKa3 B MpHUeMe JOKYMEHTOB.

22. PaccmoTpeHHe NPUHATHIX JOKYMEHTOB

22.1. AnmunucTpaTHBHasS Tnporeaypa «PaccMoTpeHue TPHHSATBIX  TOKYMEHTOB)
OCYILIECTBIISICTCA B AIMUHUCTPALIMH MOCIIE UX PETUCTPALIUH.

ABTOMaTHUeCKOe WH(POPMUPOBAHUE 3asABUTENS O XOJEC PACCMOTPEHHS 3asBIICHUS BHE
3aBUCUMOCTHM OT KaHaja MOJayM 3asBJICHUS OCYIIECTBISETCS B OHJIAWH-PEXUME IOCPEICTBOM
Enunoro mmunoro xkabuunera EIII'Y, PIITY.

22.2. Cpok aIMMHUCTPATUBHOMN MpoLEayphl — 2 pabouux AHs (B mpeaenax oOIIero cpoka,
YKa3aHHOTO B ITyHKTE 7.1. HAcTOsIIEro AAMHUHUCTPATUBHOTO PETIaMEHTA).

23. llpunsiTHe pemieHus o NpeaocTaBjaeHnd MyHHIIUNAIbHON| YCIyTr|

23.1. Pemenune o npenoctaBieHMM ~ MyYHUIMOATbHOM  YCIYrM  IpPUHUMAeTCs
AnmuHucTpanueil 1ubo B cilydae HampaBiieHMs 3asBiieHus nocpenctsom EIITY, PIITY — B
aBTOMAaTU3UPOBAHHOM PEXUME — CUCTEMOM, IIPU OJHOBPEMEHHOM I10JIOKUTEIIBHOM UCIIOJIHEHUN
YCIIOBUHM BCEX KPUTEPUEB ISl KOHKPETHOTO 3asiBUTEINS (IIpe/IcTaBUTENs 3asiBUTEINS):

a) 3asiBJIEHUE M10/1aHO B OTHOUIEHWH UMYILIECTBA, B OTHOUIEHUH KOTOPOro AJIMUHHCTpaLus
00Ja1aeT COOTBETCTBYIOIIMMHU CBEACHUSIMH;

0) mpejacTaBlEeHHbIE JTOKYMEHTHl B OTHOIIEHUM 3asBUTENs (TpeICTaBUTENs 3asBUTEINS)
ABIIAIOTCS JEHCTBYIOIMMHU HA MOMEHT OOpalieHus 32 MyHUIMnalbHON yCIIyroi.

Pemenne 00 oTka3e B mpeAocTaBieHMM MYHUIMNAIBHOH YCIyr'M HpPUHUMAETCS IPH
HEBBIITOJIHEHUM YKa3aHHBIX BBILIE KPUTEPHUEB.

23.2. OtBercTBeHHOE 3a (OPMHUPOBAHUE PE3yIbTATOB MYHHUIUNATBLHONW YCIYyTH JIUIIO
OCYILECTBIISIET IIOUCK 33JJaHHOTO O0BEKTA U OCYIIECTBIISIET (POPMUPOBAHUE BBIITUCKU U3 peECTpa
MYHULMIIAJBHOTO MMYIIECTBAa. BbImMcka U3 peecTtpa MYHHUIMIAIBHOIO  MMYLIECTBA
dbopMupyeTcsi aBTOMATUYECKHU.

23.3. OTBeTCTBEHHOE JMII0O TOTOBUT PEIIEHUWE O BbIJAYE BBIIUCKU U3 peecTpa
MYHULMIIAJBHOTO  uMmymiectBa  cornacHo  Ilpuooxenmro Ne 1 x  Hacrosmemy
AJMUHUCTPAaTUBHOMY PETJIAMEHTY.

23.4. TlpuHsATHE PEeIICHHs O IPEIOCTaBICHUN MYHHUIMITATBHON YCIYTH OCYIIECTBISIETCS B
CpOK, He TpeBbIaromuil 1 paboyero Hs co AHA MOTyYyeHHUs] AJIMUHUCTpaLel BCeX CBEICHMI,
HEOOXOUMBIX JIJISl IOATBEPKACHUS KPUTEPUEB, HEOOXOIUMBIX JJI IPUHSITHS TAKOTO PELICHUSI.



24, IlpenocraBjenue pe3yiabraTa MyHHIHMIAJBHON yCIayTru

24.1. Pe3ynbTaT npeaocTaBieHus MyHUIMIIAIBHON yCIyru (POpMHUPYETCs aBTOMAaTHUECKU
B BMJE OJIGKTPOHHOI'O JIOKYMEHTa, IOANUCAHHOIO YCHUJIEHHOM KBaIM(pULIUPOBAHHON
AIIEKTPOHHOHN MOJMHUCHIO YITOJTHOMOYEHHOT'O JODKHOCTHOTO JIUIA, ¥ MOXKET OBITh IMOJIyYeH IO
BbIOOpY 3asBUTENS HE3aBUCHUMO OT €r0 MECTa HaXOXKJICHMs 10 JIEKTPOHHOU mouTe 3asBUTEINs,
nocpeacrsoM EINI'Y, PII'Y, B AnMunuctpauuu, B MO®IL], nmyrem HamnpaBieHUs MOYTOBOIO
OTIIPaBJICHHUS.

24.2. TlpenocraBienue pesynbrata MyHUIMTATBHONW YCIYTH OCYIIECTBIISIETCS B CPOK, HE
npeBblatoui 1 pabounii 1eHb, U UCUUCISIETCS CO JIHS IPUHATHUS PELICHUs O MPEeA0CTaBICHUN
MyHUIUAIAIBHON YCITYTH.

Bapuant 2. lcnpaBneHue AOMYUICHHBIX ONEYAaTOK W (WJIKM) OMHMOOK B BBIIAHHBIX B
pe3yibTare npeaocTaBaeHus MyHUIMIAIbHON YCIIyTH T0KyMEHTaXx.

25. OcHOBaHMEM Uil MCIPABICHUS JOMYIICHHBIX OINEYAaTOK M OMHMOOK B BBIIAHHBIX B
pe3yiabTare MpenocTaBieHus MyHUIMNAIbHOM yCIyrd JOKYMEHTax SBISETCS MOCTYIJICHHUE
COOTBETCTBYIOILETO 3asiBI€HUS B AqMUHUCTpaluto 1160 B MOLI.

25.1. MakcuManbHbIil CpOK mpefocTaBieHUs MyHUIMNAIBHOM yCIyrM B YacTH
UCIPABJICHUSI OINEYaTOK W (Wiau) OmMOOK B BBIJAHHBIX B pe3yJlbTaTe IMPEJOCTaBICHUS
MyHunMnanbHOM yciayru JOKYMEHTax cocTaBiseT 3 pabouux AHA C JAaThl HOCTYIJICHUS
3asBJIEHUs 00 MHCIIpaBIEHUM OINe4yaToKk MU (WiM) OmMOOK B BBIAAHHBIX B pe3ysbTare
npefocTaBiieHuss MyHUIMIAIBHON YyCIyTH JOKYMEHTaX.

25.2. OcHOBaHWEM MPUHATHUS PEHICHUSI 00 WCIPABICHUU JOMYIICHHBIX ONEYaTOK W (WJIH)
OIMOOK B BBIAAHHBIX B pe3yJbTaTe MpeAocTaBiIeHUs MyHUIMNAIbHON YCIyTrd JTOKYMEHTax
ABJIIETCS. UX BBISBJICHUE B BBIIAHHBIX B pe3ysbTaTe IpeaocTaBieHuss MyHUIIMNIaIbHONW yCIIyTH
JIOKYMEHTaxX.

25.3. Tlpuem m peructpanusi 3asBICHHUS OCYIIECTBISIOTCS B IMOPSAIKE, YCTAaHOBICHHOM
IYHKTOM 21 HacTosero AJIMUHUCTPATUBHOTO PETJIAMEHTA B TEUEHHE OJTHOTO Paboyero JHs.

25.4. OTBeTCTBEHHOE JMIIO0 B CPOK, HE MPEBHINAIONIMNA OJHOTO pabouero IHS CO JHS
perucTpanmy 3asBieHUs] 00 UCTIPaBIEHUH ONEYaTOK U (MJIM) OIIMOOK B BBIJAHHBIX B pe3yJbTaTe
npenocTaBieHuss MyHUIMIAIbHOW YCIYIM JOKYMEHTaX, YCTaHABIMBAeT (aKT HaIU4uus WU
OTCYTCTBUS ONEYaTOK U (WJIK) OIIMOOK U FTOTOBUT JIOKYMEHT 00 MX MCIIPABICHUU MO0 CIpPaBKY
00 OTCYTCTBHUH OIEYATOK U (MJIM) OIIHOOK.

25.5. JIokyMeHT, cofepKalluii UCTpaBICHHbIE ONMEYaTKH U (WJIM) OIIMOKH B BBIJAHHBIX B
pe3ynbrare mnpeAocTaBieHMs MyHHUIMNAIBHOW YCIyrM JOKYMEHTaX, WM crpaBka o0
OTCYTCTBUHM ONEYaToK M (Wiau) omuOOK B TedeHue | pabouero AHS C JaTbl HPUHATHS
COOTBETCTBYIOIIETO PELIEHUS TOAMNMCHIBAETCS YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM
AJMMHHCTpAIK ¥ Bpy4aeTcs: 3asiBUTENIO MO0 HAMpaBIIsAeTCsl OYTOBBIM OTIIPABICHUEM WJIH B
AIIEKTPOHHOM  BUJAE. BuUJ 2J€KTpOHHOW TOANUCH ONpPENeNsercs B COOTBETCTBUM C
3aKOHOJATEILCTBOM.

26. VctpeboBaHuii AOMOJHUTENBHBIX CBEICHUH Y 3asBUTENS HE MIPETYCMOTPEHO.

27. Tlopsinok ocTaBieHus 3ampoca 3asiBUTENs 0€3 paCCMOTPEHUSI.

3asiBUTENb BIpaBe oOpaTUThCA B AIMUHUCTPALIMIO C 3asiBI€HHEM 00 OCTaBIIEHUU 3ampoca
0 MpeaocTaBIeHu MyHUIIMNIAIBHON YCIyTH 6€3 pacCMOTPEHHSL.

3asiBIIEHHE COCTABIIAETCS B MPOM3BOJIBLHOM (hopMe M HampaBisieTcss B AJIMUHUCTPALUIO B
Ha OyMa)kHOM HocuTelne J100 B (hopMe AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO AJIEKTPOHHOM
MOJIMUCKHIO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

Cpok paccMmoTpeHust 3ampoca 00 OCTaBICHMM 3asBIEHHS O TPEAOCTaBICHUU
MyHnununanbHOU yenyru 6e3 paccMoTpenust — 1 paboumnii 1eHb.

OcHoBaHMEM JUIsl OTKa3a B OCTAaBJIEHHM 3alpoca O MNPENOCTaBICHHMM MyHHUIMNAIbHOU
yclIyTu 06€3 paccCMOTpEeHUs SBJsIeTCs MpelocTaBieHne MyHUIMNAaNbHON YCIyI Ha MOMEHT €ro
MOCTYIIJICHUS, a TaKKe OOpallleHue C 3ampocoM 00 OCTaBJICHUHU 3asBICHHS O MPEIOCTaBICHUU
MyHununaibHON ycayru 6e3 pacCMOTPEHHMS JTULA, HE SBIISIOLIETOCs 3asSBUTEIIEM.



V. ®opMBbI KOHTPOJIS 32 HCTIOJTHEHHEM AJTMUHHCTPATHBHOIO perjiaMeHTa
28. Ilopsiok ocyniecTBIeHHs TEKYLIEro KOHTPOJIS 32 co0/II0/leHHeM H HCTIOJTHEHUeM
OTBETCTBEHHBIMHU JIOJZKHOCTHBIMH JTHIIAMHU AIMUHUCTPANMHU MOJI0KEHHii
AJIMMHHMCTPATHUBHOI'O PerjiaMeHTa U HHbIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIUBAKOIINX TPeOOBAHUS K MPeA0CTABJIeHNI) MYyHUIIMNIAIBHON YCIYTH, a TAKKe
NPUHATHEM UMM peleHuii

28.1. Texymuid KOHTPOJIb 32 COONIOACHHEM M HCIIOJIHEHHUEM JOKHOCTHBIMHU JIHIIAMH
AIMUHUCTpALUU, TOJOXKEHUN HAcTOsIIero AJMUHUCTPATUBHOTO perijaMeHTa M HHBIX
HOPMAaTHUBHBIX TIPABOBBIX aKTOB, YCTaHABJIMBAIOMIMX TpPeOOBaHHWS K MPEIOCTABICHHUIO
MyHULIUTIaTbHON YCIYTH, OCYIIECTBIISIETCS Ha IMOCTOSHHOM OCHOBE JOJKHOCTHBIMHU JIMIAMU
AJIMUHUCTpAIIUU, YIOJHOMOYCHHBIMH Ha OCYIICCTBICHHE KOHTPOJSA 3a MPEIOCTABICHUEM
MyHUIIMTIaTbHON YCITYTH.

28.2. JIns TEKymero KOHTPOJIS UCHOJB3YIOTCA CBEICHHS CIIy>KeOHOH KOPpECTIOHIEHIINH,
YCTHAsl U MUCbMEHHAasi HHPOpMAIIHs CTIEHHUATUCTOB U JOKHOCTHBIX JTUI] AJIMUHUCTpPALIUU.

28.3. Texymuii KOHTPOJIb OCYIIECTBIISICTCS ITyTEM MPOBEACHMSI TUTAHOBBIX U BHETIAHOBBIX
MPOBEPOK: pEeUIeHH O mpenocTaBieHUH (00 OTKaze B MPeAOoCTaBIeHHWH) MyHUIIUNANBHON
YCIIyTH; BBISBIICHUS W YCTPAHCHUS HAPYIICHUH TpaB TPaxkIaH; PACCMOTPCHHS, MPUHSATHS
peleHni U MOJATOTOBKM OTBETOB Ha OOpallleHUs TpaKAaH, COAepKallue >Kaao0bl Ha PEIICHUS,
nencTBus (0e3/1eCTBUE) TOJKHOCTHBIX JIHII.

28.4. TpeboBaHusIMU K MOPSAKY M (popMaM TEKyIIero KOHTPOJIA 3a MPEeAOCTaBICHHEM
MyHHUIHUITATEHON YCITYTH SBISIOTCS HE3aBUCUMOCTb, TIIATEILHOCTb.

28.5. He3aBUCHMOCTh TEKYIIETO KOHTPOJS 3aKJIIOYAETCS B TOM, YTO JOJDKHOCTHOE JIUIIO
AJIMUHUCTpAIMK, YIOJHOMOYEHHOE HA €ro OCYIIECTBICHHE, HE HAaXOJUTCS B CIyKeOHOU
3aBHCHUMOCTH OT JOJDKHOCTHOTO JUIa AJIMHHHCTpAIMH, YYacTBYIOIIETO B MPEIOCTABICHUU
MyHHUIUITATEHOW YCIIYTH, B TOM YUCJIC HE UMEeT OJM3KOTrO POJCTBA WIIM CBOWCTBA (POIUTEIH,
CYNpyTH, NeTH, OpaThs, CECTPHI, a TaKKe OpaThsi, CECTPbI, POAUTENH, JETH CYNPYTrOB U CYNPYTH
JIeTeH) C HUM.

28.6. JIOJKHOCTHBIE JIMIIA, OCYIIECTBISIONINE TEKYIIUH KOHTPOJb 3a MPEAOCTaBICHUEM
MyHUIMITATBHOW  yCITyTH, O0S3aHbl MPHUHUMATh MEPHl 10 TPEJOTBPAIICHUI0 KOHMINKTA
WHTEPECOB MPHU MPEIOCTaBIeHUU MyHUIIUTIAIBHON YCITyTH.

28.7. TmareapbHOCTh OCYIISCTBIICHUS TEKYIIETO KOHTPOJIS 3a TPEJOCTaBICHHEM
MyHUIIUTIaTbHON YCIYTH COCTOUT B MCIOJIHEHHH YMOJHOMOYEHHBIMH JHIIAMH 00sI3aHHOCTEH,
IPEIYCMOTPEHHBIX HACTOSIINM Pa3/IeioM.

29. Tlopsigiok W TEePHOAUYHOCTH OCYIIECTBJIEHUS] IUIAHOBBIX H BHEMJIAHOBBIX
NPOBEPOK IMOJHOTHI M Ka4eCcTBa NMpeAocTaBjJieHusi MyHHIIMNIAJBHOM YCIYIH, B TOM 4YHCJIe
nopsiiok W (opMbI  KOHTPOJSI 32 MOJHOTOH M Ka4yeCTBOM MpPeIoCTaBJIeHHSA
MyHUIMNIAIBHOM YCIYyTH

29.1. KoHTponb 3a MOJHOTOW M Ka4eCTBOM NpPEAOCTaBlieHHs MYHUIMITAIBHON YCIyTH
BKJIIOYAET B ce€0sl MPOBE/ICHNE TUIAHOBBIX U BHETIJIAHOBBIX IPOBEPOK.

29.2. IlnaHOBBIC MPOBEPKH OCYIISCTBIISIOTCS Ha OCHOBAHWH TOJIOBBIX ILIAHOB PaOOTHI
AJMUHUCTpALUH, YTBEP/KIAEMBIX YIIOJHOMOYEHHBIM JOKHOCTHBIM JIMLIOM.

IIpu mmaHOBOM MPOBEPKE MOTHOTH U KAYECTBA MPEIOCTaBICHUS MYHUIIMITAIBHON YCIyTH
KOHTPOJIIO TOJUIEXkKAT:

a) coOJII0/IEHNE CPOKOB MpeAocTaBiIeHUs] MyHUIIMIATbHOU yCIIyTH;

0) colOuroIeHre OJ0KEHUH HACTOSIIEr0 A TMUHUCTPATUBHOTO PErilaMeHTa;

B) MPaBWJIBHOCTh U OOOCHOBAaHHOCTH MPUHSATOTO pelIeHUs 00 OTKa3ze B MPElIOCTaBICHUU
MyHUIUNIAIBHON YCITYTH.

29.3. OcHOBaHUEM IS TPOBEICHNUS BHETIAHOBBIX IIPOBEPOK SIBIISTIOTCS:

a) IIOJyYEHUE OT TOCYJAapPCTBEHHBIX OPIraHOB, OPraHOB MECTHOIO CaMOYIIPaBJICHHUS
uH(pOpMallMl O MPEANONIaraéMbIX WM BBISIBICHHBIX HApyUICHUSX HOPMAaTUBHBIX IPAaBOBBIX



aktoB Poccuiickoit denepariiu, HOPMATUBHBIX IPABOBBIX aKTOB BopoHEkckoi obiactu u
HOPMAaTUBHBIX NIPAaBOBbIX aKTOB (CEeMMIYKCKOTO MYHHLHUIAIBHOIO paiioHa BopoHexckoit
obnacry;

0) oOpateHus rpax/ad u IPUANYECKHX JIUI B CBS3U C HAPYIICHHEM 3aKOHOJATeIbCTBA, B
TOM 4YHCJIE C KaYe€CTBOM IPEAO0CTaBICHUsI MyHULIUITAIBHON YCITyTH.

30. OTBETCTBEHHOCTD 0JIKHOCTHBIX JIMI A AMUHUCTPALMH 32 PellleHUs U J1eiicTBUSA
(Oe3neiicTBHE), NPUHUMAaeMble (OCyLleCTBJIseMbIe) HMH B X0/1€ NPeI0CTaBJIeHHA
MyHMIUIIAJBLHOM YCJIYyTH

30.1. Ilo pesynpTaTaMm NpPOBEAEHHBIX IPOBEPOK B CIlydyae BBIABICHUSA HapyIICHHH,
MOJIOKEHUN HACTOALIEr0 AJIMUHUCTPATUBHOIO PErJIaMEHTa, HOPMATHUBHBIX IPABOBBIX aKTOB
Boponexxckoil 00acTM M HOPMATHUBHBIX MPABOBBIX aKTOB CEMMIYKCKOTO MYHHIIMIIATbHOTO
paifona Boponexckoil 001acTH  OCYIIECTBISICTCS NPHUBJICYEHHE BUHOBHBIX JIMII K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOJATENbCTBOM Poccuiickoin denepannu.

30.2. TIlepcoHanbHasi OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI 3a MPaBUIBHOCTh H
CBOEBPEMEHHOCTb IMPUHATUS DPELIEHUS O MpeAocTaBlIeHUU (00 OTKa3e B MPEJOCTABICHHUM)
MyHuIMnaabHOM yCIIyry 3aKpeIuisieTcsi B UX JIOJDKHOCTHBIX pEerjaMeHTaX B COOTBETCTBHM C
TpeOoBaHUSAMU 3aKOHO1aTeNnbecTBa Poccuiickoit denepanuu.

31. Mono:xkenus, XxapakTepu3yiouue TpeGoOBaHUA K MOPSAKY U popMaM KOHTPOJIS 3a
npegocrapiaeHueM MyHHMOMIAABHONH YCJIYIM, B TOM YHCJIEe CO CTOPOHBI TI'Pa)AaH, HX
00beJMHEeHUI U OPTraHU3ali.

31.1. I'paxxnane, ux OOBEAMHEHHMs M OpraHU3alMM Ul OCYLIECTBJICHHS KOHTPOJIA 3a
npenocraBiieHueM MyHUIIMNIaIbHOW YCIIYTH C 1I€JIbI0 COOIIOICHUS TOPsIIKa €€ IPEeJOCTaBICHUS
UMEIOT MPaBO HAINPAaBIIATh B AIMUHHUCTPALIMIO Kajl00bl HA HapyLIEHUE JOKHOCTHBIMU JIMLIAMHU
NOpsIIKA IIPENOCTaBICHNs MYHHUIMIAIBHOM YCIIyI'M, IOBJIEKIIEE €€ HENpPEICTaBICHUE HWIIN
IIPEIOCTABJICHUE C HAPYIIEHUEM CpPOKAa, YCTAHOBJIIEHHOTO HAaCTOSAUIIMM AJMUHUCTPATHBHBIM
PErJIaMEHTOM.

31.2. I'paxxgaHe, UX OOBEAMHEHHMs M OpraHU3alMM JUIs OCYLIECTBJICHHS KOHTPOJSA 3a
IIpeAocTaBIeHneM MyHUIMIIAIBHOM YCIYyrM HMMEIOT IPAaBO HAIPaBIATh B AJIMUHHUCTPALMIO
UH/MBU/YallbHbIE M KOJUJICKTHUBHBIE OOpallleHHsl C TMPeIIoKEHUSIMHU I10 COBEPIIEHCTBOBAHUIO
NopsJIKa MpeocTaBieHnss MyHUIIMIATbHOM YCIYTH, a TaKKe JKanoObl U 3asiBJICHUS Ha JeHCTBUS
(Oe3neiicTBUE) NOIKHOCTHBIX JIML ATMHUHHUCTPALMM U MPHUHATHIE UMM PEIICHUs, CBA3aHHBIE C
IIpe0CTaBIeHneM MyHUIIUITAIBHON YCITyTH.

31.3. KonTposb 3a npeaocTaBieHneM MyHUIMNIATbHOM yCIIyTH, B TOM YHUCJIE CO CTOPOHBI
rpaXaaH WX OObEIMHEHUN M OpraHu3alui, OCYIIECTBISETCS IOCPEICTBOM OTKPBITOCTU
JEATEIIBHOCTH AJMMHUCTPALIMM TIPU IPENOCTaBI€HUM MyYHHMIHIIANBHON YCIIYTH, MOJy4EHUs
MOJIHOM, aKTyalbHOM M  JIOCTOBEpHOM HHpOpManuu O TOpSAKE MPEJOCTaBICHUS
MyHunnanbHoON yeiayru ¥ BO3MOXKHOCTH JIOCYIeOHOTO paccMOTpeHus: oOpaiieHuil (xanol) B
npouecce noaydeHuss MyHHUIMIIaabHON YCIYTH.

V. locyneOHblii (BHecy1eOHbII) MOPSAI0K 00:KaT0BAHUSA pPelleHuit
U AelicTBUi (0e31eiiCTBHA) OPrana, npeiocTaBIsI0IIero
MYHUIUNAIABHYIO yeiayry, M®ILI, opranu3zaunuii, ykasaHHbIX B 4aCTH
1.1 craTten 16 ¢enepanbHoro 3axkona ot 27.07.2010 Ne 210-P3,
a Tak:Ke MX JOJLKHOCTHBIX JIML, MYHHIMIAJIbHBIX CJIYKaIIUX,
pPadOTHMKOB
32. 3asgBuTeNrd HMMEIOT NpaBO Ha OOXaJOBaHUE pelleHUWH U naelcTBUl (Oe3neiicTBus)
AJMMHHUCTpAIMH, JOHKHOCTHOTO JHIA AJMUHUCTpAMM JHM00 MYyHHMIMIAIBHOTO CIY’KAallero,
M®II, paborauka M®IL], a Taxke opraHu3anuil, MpeaycCMOTPEHHbIX 4acThio 1.1 crtatbu 16
®enepanbHoro 3akona ot 27.07.2010 Ne 210-D3 (nanee - mpuBiIeKaeMble OpraHU3AIUN ), UITH X
PaOOTHHUKOB B JOCYJCOHOM MOPSIIKE.
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33. 3asBUTENH MOKET OOPATUTHCS C KaT000H B TOM UKCIIE B CICAYIONMINX CIIydasx:

- HapylLIeHHME CPOKa PETUCTPALMU 3allpoca O IPEJOCTABIEHUU MYHULMIAIBHON YCIYIH,
KOMIUIEKCHOTO 3aIpoca;

- HapyllIE€HHWE CpOKa IIPENOCTABIICHUS MYHULMIAIbHON yciyrd. B ykazaHHOM ciydae
nocyneoHoe (BHeCyleOHOe) 00KaJIOBaHHME 3asBHTENIEM pEIICHUN W AcHCTBU (Oe31eicTBUS)
M®II, pabornuka M®I[ Bo3MoxxHO B cnyyae, ecnmu Ha MOIL[, pemenus u neicTBUs
(Obe3meiicTBHE) KOTOPOro  OOXAIYIOTCS, BO3JIOKeHa (YHKIUS 1O  MPEAOCTaBICHHUIO
MYHMIMIIAJIBLHOW YCIYTH B IMOJHOM OObEME B IOPSIKE, ONpENeIeHHOM dacThio 1.3 crathu 16
®denepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

- TpeboBaHWE Yy 3asgBUTENS JOKYMEHTOB WIM HWHPOpPMAUUU JHOO OCYIIECTBICHUS
JEUCTBUH, MPEACTABICHUE WU OCYILIECTBICHHE KOTOPBIX HE IPEILyCMOTPEHO HOPMAaTHUBHBIMU
npaBoBbIMM  akTamu  Poccuiickonn  ®enepanuy, HOPMATUBHBIMM  IIPAaBOBBIMU  aKTaMU
Boponexckoit  0o0nacTd, HOPMAaTHBHBIMM  IPAaBOBBIMHM ~ aKTaMHU  OpPraHOB  MECTHOI'O
CaMOYIIPABJICHUS AJIs IPEIOCTABICHUS MyHUIIUIIAJIbHON YCIIyTH;

- OTKa3 B IIPUEME JIOKYMEHTOB, IPEJCTABICHNE KOTOPHIX IIPELYyCMOTPEHO HOPMAaTUBHBIMU
nmpaBoBbIMM  akTamu  Poccuiickon = ®enepanuy, HOPMATUBHBIMM — IIPAaBOBBIMM  aKTaMU
Boponexckoit 00nacTH, MyHULMNAIbHBIMM HOPMATUBHBIMU IPaBOBBIMM  aKTaMH  JJIs
IIPEIOCTABIICHUS] MYHULIUIIAIbHON YCIIYTH, Y 3asBUTEJIS;

- OTKa3 B INPEJOCTAaBICHUU MYHHULMIAIBHOM YCIYTd, €CIIM OCHOBaHHUS OTKa3a He
NPEIyCMOTPEHBI (peliepalbHBIMA 3aKOHAMH W TNPHHATHIMH B COOTBETCTBUM C HHMH WHBIMH
HOPMAaTUBHBIMM IIpaBOBBIMM akTamu Poccuiickoii @enepauuy, 3aKkOHaMd M HWHBIMHU
HOpPMaTUBHBIMM  IIPaBOBbBIMM  akTaMu  BopoHexckodl ~ 00jgacTH,  MyHUUIUNAIbHBIMU
HOPMAaTUBHBIMU MPaBOBbIMU akTaMHu. B yka3aHHOM ciywyae pocyneOHoe (BHecyaeOHoe)
o0)kajoBaHue 3asBUTENEM pemeHuil u neiicrBuil (6esneiictBusa) MODL], paborHmka MOIL]
BO3MOXHO B ciy4ae, ecau Ha MOILI, pemenus u pneiictBus (Oe3neiicTBue) KOTOpOro
00KaytoTCsl, BO3JIOKEHA (DYHKIHSI IO MPEIOCTABICHUI0 MYHHIMIIAIBHOW YCIYTH B TOJHOM
o0beMe B TOpsiJIKe, ompeeeHHOM YacThio 1.3 crathu 16 denepanbpHoro 3akona ot 27.07.2010
Ne 210-93;

- 3aTpeOOBaHME C 3asABUTEIN MPU MPEJOCTABICHUU MYHUIMIIAIbHON YCIyTH IUIaThl, HE
IIPEAYCMOTPEHHOM  HOPMATHBHBIMM  IPaBOBBIMM  akTaMu  Poccuiickonn ~ ®Denepaunuu,
HOPMAaTUBHBIMU  TPAaBOBBIMHM  akTaMM  BopoHexckoil — o0nacTv,  MYyHHUUIUIATIbHBIMU
HOPMAaTUBHBIMH ITPAaBOBBIMU aKTaMU;

- OTKa3 AJIMHHHUCTpALUH, IOJDKHOCTHOrO juna Ajamunuctparmu, MO®L], paboTHuka
M®II, npuBiekaeMbIX OpraHu3alui WIM X PaOOTHUKOB B HCIIPABJIEHUU JOIMYIIEHHBIX WMHU
OMEYaTOK M OLIMOOK B BBIJIAHHBIX B pE3yJIbTaTe MPEIOCTABICHUS MYHMLIUNAIBHOW YCIyTH
JOKYMEHTax JM0O0 HapylleHHWE YCTAHOBJIIEHHOTO CpOKa TaKMX HcHpaBieHuid. B ykaszanHoM
ciydyae gocyneOHoe (BHecyneOHOe) o0kajloBaHHME 3asgBUTENEM peHIeHHH U JeHCTBUi
(6e3neiictBusi) M®II, paGorHuka M®I] Bo3moxxHO B ciyuae, ecnu Ha M®ILI, pemenus u
neiictBust (Oe3neiicTBUE) KOTOPOro OOXKaIyOTCS, BO3JOXKEHa (YHKIMS IO IMPeI0CTaBICHUIO
MYHMIIMNAJIBHOW YCIYTH B MOJHOM OObEME B IMOPSIJIKE, ONpeneaeHHOM YacThio 1.3 crathu 16
®enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

- HapylLIeHHe CpOoKa WJIU TMOpPsSAKa BbIJAYM JOKYMEHTOB IO pe3yJibTaTaM MpeA0CTaBICHUS
MYHMIMIIAJIbHON yCIIyTH;

- TPUOCTAHOBJICHHE TMPEIOCTABICHUS MYHMIMIAJIBLHOW YCIYyTH, €CIU OCHOBAHHUSA
IPUOCTAHOBIICHHS HE IPEAYCMOTPEHBI (peiepaibHbBIMU 3aKOHAMH U IPUHATHIMUA B COOTBETCTBUU
C HAMH HMHBIMH HOPMAaTHUBHBIMU IIPaBOBBIMM akTaMH Poccuiickoil denepanuu, 3aKOHAMU M
UHBIMH HOPMAaTHUBHBIMH TIPAaBOBBIMH aKTaMu BopoHexckod 001acTH, MyHMIUNAIbHBIMU
HOPMATHBHBIMH TIPAaBOBBIMH aKTamMH. B yka3zaHHOM cnydae pocyneOHoe (BHecyneOHOe)
oOxkajoBaHue 3asBUTENEM pemieHuil u neiicrBuil (6esneiictBusa) MOPL], pabotHuka MOIL]
BO3MOXKHO B ciyuae, ecnmu Ha MODIl, pemenus u nerictBus (Oe3meiicTBHE) KOTOPOTO
00KaJytoTCsl, BO3JIOKEHA (DYHKIHMS MO IMPEJOCTABICHUI0 MYHHIMIIAIBHOW YCIyrH B HOJHOM
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o0beMe B TopsIIKe, ompeneeHHOM JacTeio 1.3 crathu 16 denepanpHoro 3akona ot 27.07.2010
Ne 210-93;

- TpeOOBaHUE Y 3asBUTENs MPHU MPEIOCTABICHUU MYHHIIMIIAIBLHOM YCIYTH JOKYMEHTOB
wid UHPOpPMAaLUU, OTCYTCTBHE W (WMJIHM) HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAIUCH TPU
NEpPBOHAYAJILHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl TMPEJOCTaBICHUS
MYHUIIUTIATBHON yCIYTH, MO0 B MPEIOCTABICHUHA MYHHLIMIAIBHOW YCIIYTH, 32 MCKIIOYCHUEM
CJIy4aeB, MPeyCMOTPEHHBIX NYHKTOM 4 yacTu 1 ctateu 7 @enepanpHoro 3akona ot 27.07.2010
Ne 210-®3. B ykazanHOM ciydae nocyneOHoe (BHecyaeOHOE) O0KaloBaHUE 3asiBUTEIIEM
pemeHuit U aeiicTBuii (6e3aeiictus) M®DILI, pabornuka M®I] Bo3MOXHO B Cily4ae, €clid Ha
MOILI, pemenus u AeicTBus (Oe3MeHCTBIE) KOTOPOTO OOKATYIOTCS, BO3JIOKEHA (YHKIUS TIO
MPEIOCTABICHUIO0 MyHHIIMITAILHOM YCIIYTH B MTOJIHOM 00bEME B MOPAJIKE, ONPEACIEHHOM YacCThIO
1.3 cratbu 16 ®enepanbroro 3akona ot 27.07.2010 Ne 210-D3.

34. 3asBuTeNM HWMEIOT TMPaBO Ha TMOJydyeHHe HWHOOpPMAIMU, HEOOXOIUMON s
000CHOBaHUSA U PACCMOTPEHUS KAIOOBI.

35. OcHoBaHU# Ul OTKa3a B PACCMOTPEHUH KaJI00bl HE HMEETCS.

36. OcHoBanueM JyIsi Havaja MPOLEAYypbl JOCYAeOHOro (BHECYIEOHOTO) O00XKaJIOBAHUS
SBIISIETCS] IOCTYMHBIIIAS Kano0a.

XKanoba Ha pemeHus u neicTBus (Oe3nelcTBIE) ATMHUHHCTPALUH, JOJDKHOCTHOTO JIHIIA
AIMUHUCTpALUU, MYHUIIMIAILHOTO CIYy’Kallero, MOKeT ObITh HalpaBjieHa MO Io4Te, uepe3
M®II, ¢ ucnonp3oBaHreM UHPOPMALMOHHO-TEIIEKOMMYHHUKAIIMOHHON cetu "MHTepHeT", B TOM
yrcne Enunoro noprania nu0o peruoHaibHOro nopraia, OpUIHaIbHOTO caiiTa A IMUHUCTpALUHY,
a TaKk)Ke MOXKET OBITh MIPUHATA MPH JINIHOM IIPUEME 3asIBUTEIISL.

Kamoba Ha pemennst u nerictBus (OespeiictBue) M®PII, paborHuka M®I] moxeT ObITH
HalpaBJieHa M0 IOYTEe, C HCIOJb30BaHHEM HH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHON CeTU
"Untepuer", B ToM uyucie odunuanbHoro caira M®ILl, ExumHoro moprana, pernoHaJIbHOTO
[OpTaa, a TAKXKE MOXKET OBITh IPUHATA IPU JTMUHOM IIPUEME 3asIBUTEIISL.

Kanoba na perenust u neictBus (6e3aelicTBrE) IPUBIEKaEMbIX OpraHU3aUi, a TAKKe UX
pabOTHHKOB MOXKET OBITh HalpaBieHAa IO TIOYTe, C WCIOJIb30BAHUEM HWH(POPMAIIMOHHO-
TEJIEKOMMYHUKAIIMOHHONH cetn "MHTepHer", B TOM uHcie OQUIHATIBHBIX CaHTOB 3THUX
opranuzanuii, Enunoro noprana 1100 perioHaIbHOTO MOPTajia, a TAKKEe MOXKET ObITh MPUHSTA
IIPY JIMYHOM IpUEME 3asBUTEIIS.

37. Kanoba gomkHa CoepKaTh:

- HauMEHOBaHHE AJIMHHHUCTPALMM, JOJDKHOCTHOTO JIMIAa AJMHHUCTpAlUM  JUOO
MYyHHUIMINIaTIbHOTO ciyxkaiiero, M®ILI, ero pykoBoaurens u (wiv) paOOTHHKA, MPUBIEKAEMBIX
OopraHu3zaiuii, ux pykoBoauTeneil U (Uiau) paOOTHUKOB, pelleHUs U JeicTBus (Oe3neicTBHe)
KOTOPBIX 00XKaTyOTCS;

- (hamunuro, UMs, OTYECTBO (MOCIEHEE - IPU HAIWYHMU), CBEJCHUS O MECTE KUTEIbCTBA
3asiBUTENA - (PU3MUECKOTO0 JIMIIA TMOO HAMMEHOBAHME, CBEJICHUSI O MECTE HaXOXK/IEHUS 3asiBUTEIIS
- IOpUIMYECKOro JIUIa, a TakkKe HoMep (HoMepa) KOHTakTHoro tenedoHa, aapec (aapeca)
AIIEKTPOHHOM MOYTHI (IPU HAIWYUM) U MTOYTOBBINA a/ipec, 0 KOTOPBIM JIOJKEH OBbITh HalpaBiieH
OTBET 3asIBUTEIIIO;

- cBefieHUsT 00 OOXKalyeMbIX pelIeHUsX M JedcTBUsX (Oe3nedcTBUM) AIMHHHCTpAIUH,
JOJDKHOCTHOTO JIMIa AJIMUHUCTpAIMK MO0 MyHHULMOAIbHOTO ciyxkaiero, M®L], paboTtHuka
M®II, npuBiekaemMblX OpraHu3anuii, uX pabOTHHUKOB;

- JI0BOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM M JIEHCTBHEM
(Obe3meiicTBMeM)  AIMUHHUCTpAIMH,  JODKHOCTHOTO  JUIa  AJMUHUCTpanuu  J0OO
MYHUIIUNAIbHOTO ciykamero, M®ILl, pabornuka M®L], npuBnekaeMblx OpraHu3alMi, HX
pabOTHUKOB. 3asBUTENEM MOTYT OBbITh HPEACTABICHbl JOKYMEHTHl (NP  HAJIWYHH),
MOJTBEPKIAIOIINE JOBOJIBI 3aIBUTEIA, JINOO UX KOTHH.

38. XKanoObl Ha pemeHus u nercTBus (0e3AEMCTBUE) MOHKHOCTHOTO JIMIA TIOJIA0TCS B
AJIMUHHCTpALIUIO.
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3asBUTETF MOXKET 00XKajoBaTh pEeHICHUS W JAeHCTBUA (O€37eiiCTBIE) TOJKHOCTHBIX JIHII,
MYHUIIUTATBHBIX CIYyXalUX AJMHHUACTPAIMH TJ1aBe AJIMHUHUCTPAIMH (3aMECTHUTENIO TJIaBbI
AJIMUHHCTpALIUHN).

['maBa AnMuUHHCTpalnuy (3aMECTUTENb IJ1aBbl AJIMUHUCTPALIMN) TPOBOJAT JUYHBIM IIpHEM
3asiBUTENEH.

39. XKanoOwl Ha pemenuss u neiictBus (Oe3geiictBue) pabornuka MOPIL] mopmarorcs
pykoBoautento 3toro M®II. XXano6wr Ha pemenus u nerictBus (6e3aeiicteue) M®II mogarorcs
B JleNapTaMeHT LU(POBOro pa3BUTHA BOpoHEXKCKOH 007acTH WM JOJDKHOCTHOMY JIMILY,
YIOJIHOMOYEHHOMY HOPMAaTHUBHBIM MPAaBOBBIM aKTOM BopoHexckoii 06macTu.

XKanobbr Ha pemeHus u jaedcTBUs  (Oe3neiicTBuE) paOOTHHUKOB MPHUBIEKAEMBIX
OpraHu3aIyil MOAAI0TCS PyKOBOIUTENSIM STUX OpraHu3alui.

40. Tlo pe3ymbrataM pacCMOTPEHHS JKaloObl JIMIIOM, YIIOJTHOMOYEHHBIM Ha €€
paccMOTpeHHe, IPUHUMAETCS] OJTHO U3 CIEAYIOLIUX PEIICHUH:

1) xamoba ynoBIETBOpSiETCS, B TOM 4YHcie B (OpME OTMEHBI MPHHATOTO PELICHHS,
WCIPABIICHUS JOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEJOCTaBICHUS
MYHMIMIIAJBHOW YCIYTd JIOKyMEHTaX, BO3BpaTa 3asBUTENIO JEHEXKHBIX CPEICTB, B3UMaHHE
KOTOPBIX HE NPEIyCMOTPEHO HOpPMATHBHBIMU IpaBOBbIMU akTaMu Poccuiickoit denepanuu,
HOPMAaTUBHBIMM IPaBOBBIMU aKTaMu BopoHexckoil o0nacTv, HOPMAaTHUBHBIMU IPABOBBIMU
aKTaM{ OPraHOB MECTHOT'O CaMOYIIPaBIIEHUs, a TAK)Ke B UHBIX opMax;

2) B y/IOBJIETBOPEHHH KaI00Obl OTKa3bIBAETCH.

41. Xanoba, mocrynusmas B Aamunuctpanuio, B M®IL[, B nenapramenTt mudpoBoro
pa3Butust BopoHexckoil 00JacTH, MPUBIEKAEMble OPraHU3alliU, MOAJIEKUT PACCMOTPEHHIO B
TeyeHue 15 paboumx AHEW co AHS ee perucrpalud, a B ciaydyae OOKajloBaHHs OTKasza
Anmunuctpanuu, M®LL, npusiekaeMbIXx opraHu3aluil B IpueMe JOKYMEHTOB Yy 3asiBUTEIIS JTU00
B HCIIPABJICHUU JIOMYLICHHBIX ONEYaTOK M OLIMOOK WM B cliyyae O0KaloBaHUs HApYIICHUS
YCTAaHOBJIEHHOI'O CpOKa TaKUX HCIpPaBIEHUN - B TedeHHe S5 pabouux [HEH co AHS ee
pEerucTpayi.

42. He no3anee 1 paboyero aHs, CIEAYIOUIETO 3a THEM MPUHITHS PELIEHUs], YKa3aHHOTO B
nyHkre 40 HacTosAmero AJAMUHUCTPATUBHOTO perjiaMeHTa, 3asBUTEII0 B MHUCbMEHHON (Gopme U
[0 JKEJAHUIO 3asBUTENS B JJIEKTPOHHOW (hopMe HampaBisgeTcs MOTUBHUPOBAHHBIM OTBET O
pe3yJbTaTax pacCMOTPEHUS KaJOOBI.

43. B ciyuyae mpu3HaHUS KamoObl MOJIEKAIICH YIOBIECTBOPEHHUIO B OTBETE 3asSBUTEIIO
maetcst  uHpoOpMalus O  JCUCTBUAX, OCYHIeCTBIsAeMbIX  Aamunuctparueir, MODII,
IPUBJIEKAEMBIMU OpraHU3alMsIMU B LENAX HE3aMEeJIUTENbHOIO YCTPAHEHUS BbISBICHHBIX
HapylLIeHUH IpU OKa3aHWM MYHMIMIIAJbHOW YCIIYTM, a TaKKe IPUHOCATCS HW3BUHEHMS 3a
JIOCTaBJICHHbIE HEYJ0OCTBa M yKa3blBaeTCs MHPOpMAIMSA O JaJbHEHIINX NEHCTBUSX, KOTOpHIE
HE00XO0IMMO COBEPILUTH 3asIBUTENIO B LIEISAX MOTYYEHUSI MyHUIMIIAIbHOMN yCIyTH.

B ciyuae nmpusHaHug xanoObl HE MOJUIeXkallel YIOBJIETBOPEHUIO B OTBETE 3asBUTEINIO
JAIOTCS apryMEHTUPOBAHHBIE pPa3bsICHEHUS O MPUYMHAX IPUHATOTO pEIICHHs, a TaKke
uH(popMals 0 MopsiJIKe 00’KaT0BaHUS IPUHITOIO PELLICHUS.

44. B cnyyae YCTaHOBJEHHS B XOJ€ WIM IO pe3yjibTaTaM pPAaCCMOTPEHHUS KaloObI
MIPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MpPaBOHAPYUICHHS WM MPECTYIUICHUS JOJKHOCTHOE
JIMIIO0, HAJENIEHHOE MOJHOMOYMSIMU IO PACCMOTPEHHIO Kajo0, He3aMeIUTEeNbHO HaIpaBiseT
MMEIOLINECs] MaTepHalibl B OPraHbl MPOKYPaTyphl.

IlepeyeHb HOPMATUBHBIX PABOBBIX AKTOB, PEryJTUPYIOIINX NOPSIA0K
AocyaeOHOro (BHecy1e0HOI0) 00:Ka10BAHUSA JeCTBHIA
(0e3neiicTBUs) U (MJIH) pellleHH i, MPUHATHIX (OCYIIECTBIEHHBIX)
B XO0/1¢ Pe0CTABJICHU MYHHMINNIAJIbHON YCIyrd
45. Tlopsgok pocyaeOHoro (BHecyAeOHOTO) OOKamOBaHUS PEIICHWH | JIeHCTBHMA
(Ge3meicTBUS) YIIOTHOMOYEHHOTO OpTraHa, a TAKXXe e€ro JOHKHOCTHBIX JIUI] PEeTyIUpPyeTCs:
- ®epepanbHbIM 3akoHOM Ne 210-D3;
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- nocta”HoBieHueM IIpaButensctBa Poccuiickoit @enepanuu ot 20.11.2012 Ne 1198 «O
denepanbHON TOCYIApCTBEHHONW WH(GOPMAIMOHHON CHCTeMe, OOECIeunBaoImeid MpoIecce
nocyneoHoro  (BHECylneOHOTO) OOXaJoOBaHHWS pelieHud W JelcTBuil  (0e3meicTBus),
COBEPILECHHBIX MPU MPEJOCTABICHUH I'OCYITAPCTBEHHBIX U MYHULIUNIATBHBIX YCIIYT».



[Tpunoxenune Ne 1
K HacTosieMy AJIMUHUCTPATUBHOMY
periaMeHTy

(I)opMa PECIICHUA 0 BbIIAY€ BBININCKH U3 pPEeCTpa
MYHNIUIIAJIBbHOI0 UMyHIE€CTBA

HaunmenoBanne opraHa, yrmoJJHoMO4€HHOI'O Ha MPE€A0CTaBJICHUE YCIIYyTU

Komy:
KoHTakTHBIC JaHHBIE:

Pemienue o BbI/IaY€ BBINIMCKH U3 peeCTpa MYHNIIUIIAJIBbHOI'O

HMYILEeCTBA
oT 20 T Ne
ITo pe3yspTaraM pacCMOTPEHHMSI 3asBJICHUS OT Ne
(3asiBUTEND ) NPHUHATO pELIEHUE O NPEJOCTaBICHUU

BBINTUCKH U3 peeCcTpa MyHHUIIUIAIBHOTO UMYIIIECTBA (TIPUIIaraeTcs).
JlomoTHUTENBHO HHDOPMUpPYEM:

I[OJ'[)KHOCTL COTpYAHHKA, NIPUHABLIETO PCIICHUE

[onmuce Pacmmdpoka nogmucu 1.0.D.



[Tpunoxenue Ne 2
K HacTosIeMy AJIMUHUCTPATUBHOMY
periaMeHTy

dopMma yBeoMJIeHUs 00 OTCYTCTBUM HH(POPMAIIUU B peecTpe
MYHUIIMTIAJIHbHOT0 HMYIIECTBA

HaunmenoBanne opraHa, yrmoJJHoMO4Y€HHOI'O Ha MPEAOCTABJICHUE YCIIYyT'H!

Komy:
KoHTakTHBIE TaHHBIE:

YBegomiienne 00 0TCYyTCTBUM HH(OPMALMHU B peecTpe MyHUIIUNIAJIbHOTO

HMYIIeCTBA
oT 20 T Ne
ITo pesynapTaramM pacCMOTPEHHS 3asBJICHUS OT No
(3astBUTEID ) coobmaemM 00 OTCYTCTBHHM B peecTpe

MYHHULMIIATBHOTO UMYILECTBA 3alPallNBaEMbIX CBEJICHMIA.
JIOIOTHUTENBHO HHDOPMUPYEM:

I[OJ'[)KHOCTL COTpYAHHKA, NPUHABLIETO PCHICHUE

TToanuce Pacimmdpposka nogmucu 1.0.D.



[Tpunoxenue Ne 3
K HacTosieMy AJIMUHUCTPATUBHOMY
periaMeHTy

d)opMa pPeICHUsA 00 oTKa3e B BbI/Ia4Y€ BBINIUCKHU U3 peeCTpa
MYHNIUIIAJIBbHOI0 UMyHIE€CTBA

HaunmenoBanne opraHa, yrmoJJHoMO4Y€HHOI'O Ha MPEAOCTABJICHUE YCIIYyT'H!

Komy:
KoHTakTHBIE TaHHBIE:

Pemenue 00 oTkase B BbI/Ia4Y€ BBINIMCKH U3 pecCTpa MYHUIUIIAJTbHOI'O

HMYIIeCTBA
oT 20 T Ne
[To pe3ynbratamMm paccCMOTPEHHUsI 3asBJICHUS OT No
(3asBuTEND ) MPUHATO pelieHne 00 OTKa3e B BbIIaye

BBIIIMCKH U3 PCCCTpa MYHHUIUIIAJIBHOI'O UMYIICCTBA 110 CIICAYIOINUM OCHOBAHMAM:

JIOIOTHUTENBHO HHDOPMUPYEM:

Bbl BmpaBe MOBTOPHO OOpaTHTHCS C 3asBICHHUEM IIOCJIE€ YCTPaHEHHS
YKa3aHHBIX HapyLICHUM.

JlaHHBIA OTKa3 MOXKET OBITh O00KaJOBaH B JIOCYNEOHOM TMOPSJIKE IyTEeM
HaIpaBJICHUS KAJIOO0bI, a TAK)KE B CyIeOHOM TIOPSJIKE.

I[OJ'DKHOCTL COTpyAHHKA, NPUHABIIETO PECIICHUC

[Monmuch Pacimudposka moamucu 1.0.0.



[Tpunoxenue Ne 4
K HacToAIlIeMY AJIMUHUCTPATUBHOMY
periaMeHTy

®OPMA

3asiBiieHMe (3aMPOC) 0 MPEAOCTABJICHUN MYHUIIUNIAJIBLHOM YCJIYyTH
«IIpenocrasienue nuHgopmanuu 00 00bLEKTAX yUyeTa U3 peecTpa
MYHUIMIAJIBHOT0 UMYIIECTBA» *

XapakTepucTuku o0beKTa yuyeTa, TMO3BOJSIOIIME €r0  OJHO3HAYHO
onpeaeJuTh (B 3aBUCHMOCTH OT BHIa 00beKTa, B OTHOLIEHUHM KOTOPOIO
3anpamuBaercsi HHGpopMAanus):

BUJ] OOBEKTA:
HaUMEHOBAHUE 0OBHEKTA:
pEeeCTpOBBIii HOMEp 00BEKTa:
aapec (MECTOMOJIOKEHNE) 00BEKTA:
KaJ1aCTPOBBIN (YCIIOBHBIN) HOMEp O0BEKTA:
BU/I PA3pEIICHHOTO UCIIOIh30BaHMUS:
HAaWMEHOBAaHHUE YMUTEHTA!

NHH:

HAMMEHOBAaHUE IOPUAMYECKOTO JUIa (B OTHOIICHHWU KOTOPOTO 3alpaliruBacTCs
uHbopmarus:
HAaMMEHOBaHUE IOPUIUYECKOTO JIUIIA, B KOTOPOM €CTh YCTaBHOW KaIMTAJI:

MapKa, MOJIEIIb:
rOCyJIapCTBEHHBIN PErMCTPALMOHHBIA HOMED:
UIEHTU(UKAITMOHHBIA HOMED:
WHBbIE XapaKTEPUCTHUKUW OOBEKTa, IOMOralplliue ero uIAeHTU(UUUpoBaTh (B
cBOOOAHOU dopme):

CeeneHus 0 3asiBUTeJIE, ABJSAOMIEMCS GU3MIECKUM JIHIIOM:
dbaMusus, UMs 1 0T4ECTBO (TTOCIICIHEE — TIPU HATTUIHH):

HAaMMCHOBAHHUC NOKYMCHTA, YAOCTOBCPAIOIICTO JIMIYHOCTD:
CCPpHA 1 HOMCD JOKYMCHTA, YAOCTOBCPAIOMICTO JIMIHOCTD!:
JdaTta BblJJa4YW JOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTD:
KEM BblJIaH JOKYMCHT, y,JIOCTOBepSIIO]_HI/Iﬁ JINYHOCTD.

HOMeED TenedoHa:
azpec EKTPOHHOU MOYTHI:




Caeaenust 0 3asiBUTeJIE, SIBJISIIOLLIEMCS UHIMBHUAYAJIbHBIM
npeanpuHAMAaTeaeM ™ *:

damunusg, UMs U OTY4ECTBO (TMOCIEAHEe — MPH HAIWYUHM) HHAWBHUIYAIBHOTO
npeanTpUHUMATEIS:
OI'PH:

WNHH:
HaNMEHOBAaHHE JOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTD:
Cepusi 1 HOMEp TOKYMEHTa, yI0OCTOBEPSIOIETO TUYHOCTh:
7aTa BbIJIa4d JOKYMEHTA, YAOCTOBEPSIIOIIETO JINYHOCTD:
KEM BbIJIaH JIOKyMEHT, YJOCTOBEPSIONINNA TUYHOCTE:

HOMED TenedoHa:
aZpeC JIEKTPOHHON MOYTHI:

Caenenus o 3asiBUTeJI€, ABJISIONIEMCS OPUANYECKUM JTULOM**:

MOJIHO€ HAMMEHOBAaHWE FOPUIUYECKOTO JIMIA ¢ YKa3aHUEM €ro OpraHu3alroOHHO-
IpaBOBOU (POPMBI:
OI'PH:

WNHH:

HOMED TenedoHa:
azipec 3JIEKTPOHHOM MOYTHI:

CBeeHusi 0 3asiBUTeJIe, SBJIAKIIEMCH MpeacTaBuTe]eM (YINOJHOMOYEHHBIM
JINIIOM) FOPUINYECKOTO0 JIMIA:
dbaMumusi, UMs 1 0T4ECTBO (TTOCIIEIHEE — MIPU HATTUYHH):

HAaUMEHOBAHUE IOKYMEHTA, YIOCTOBEPSIOIIETO TUYHOCTh:
cepusi U HOMEp JOKYMEHTA, yA0CTOBEPSIOLIETO JIMYHOCTD:
JlaTa BbIJJauu JOKYMEHTA, YAOCTOBEPSIOIIECTO JIMYHOCTD:
KEM BbIJIaH IOKYMEHT, YI0CTOBEPSIONTUN TUYHOCTb:

HOMeED TenedoHa:
aZpec JIEKTPOHHOMN NOYTHI:
JOJKHOCTB YIIOJTHOMOYEHHOTO JINLA FOPUINYECKOTO JTULA!

CBeneHusi 0 3asiBUTeJie, SIBJAKOIIEMCS TMpeacraBureneM (GU3NUECKOro
JINIA/UHAUBUAYAJIbHOTO MPEANPUHUMATEIA:
dbammus, UMs 1 0TYECTBO (TTOCIEAHEE — P HATHUYHH ):

HaMMCHOBAHHUC NJOKYMCHTA, YAOCTOBCPAIOIICTO JIUIYHOCTD:
CCpHA 1 HOMEP JOKYMCHTA, YAOCTOBCPAIOIMICTO JUIHOCTD!:
JdaTta BblJJa4W JOKYMCHTA, YAOCTOBCPAIOIICTO JINYHOCTD:




KEM BblJJaH JOKYMCHT, y,Z[OCTOBep}IIOHII/Iﬁ JINYHOCTDb.

HOMeEp TenedoHa:
aZpec IEKTPOHHON MOYTHI:

Cnoco0 mosryyeHust pe3yJibTara yCJayru:

Ha aJpec 3IeKTPOHHOM moutsl: [1 ma, [ Her;

B M®I] (B cayuae mogauu 3asBiacHus yepe3 M®PIL]): [ na, L1 Her;

B Aamunuctparun***: [ na, [1 Her;

C HCIIOJb30BaHUEM JINYHOTO KabuHeTa Ha EquHoM mopTasie (B ciydae mogayu
3asBJICHMS Yepe3 INYHBIN KabuueT Ha Equnom noprane): [ ma, [ Her;
HOCPEACTBOM MOYTOBOTO oTrpasieHus: L] na, L] Her.

% AZMMHMCTpalMsi HE YKa3bIBaeTcsi B Cilydae, €CJIM OpraHMu3alus I[peoCTaBICHUS
MyHunnaabpHoR yciryru B Xo/i1€ IMYHOTO NpreMa B AJIMUHUCTPALUU HE OCYILECTBIISETCS.

®UO, monmuck 3asBUTENS (TIPEACTABUTEINS)

« » TI.

* PydHoe 3amojiHeHNe CBEICHUN B UHTEPAKTUBHOW (pOpMeE YCIyTH JOIMYCKAEeTCs TOIBKO B
Cllyuae HEBO3MOXHOCTH TOJYYEHHs YKa3aHHBIX CBEIACHUH M3 LUPPOBOro MpoQuis
nocpeactsoM CMOB win BUTPUH TaHHBIX.

** B cinydae HampaBieHus 3ampoca mnocpenctsoMm EINIY  ¢opmupoBanue 3ampoca
OCYIIECTBIISIETCSl MOCPEJCTBOM 3aroyiHeHus uHTepakTUBHOM (Gopmbl Ha EINI'Y, cBenenus 06
UJICHTU(PHUKATOPAX IOPUINYECKOTO JHIA WIU WHAWBUIYAIBHOTO NMPEANPUHUMATENS MOTYT OBITh
aBTO3AIOJHEHBI MOCPEACTBOM HHpopMaIuu, coaepxameiics B ECHA.



[Tpunoxenue Neo 5
K HacTosieMy AJIMUHUCTPATUBHOMY
periaMeHTy

®opma pemieHusi 00 0TKa3e B IpHUeMe U perucTpauuu JOKyMeHTOB

HaunmenoBanne opraHa, yrmoJJHoMO4Y€HHOI'O Ha MPEAOCTABJICHUE YCIIYyTH

Komy:
KoHTakTHBIE TaHHBIE:

Pemenne 00 oTka3e B IpueMe M perucTpaniu J0KyMEHTOB, He00X0AUMbIX
7151 IPEI0CTABJIEHUS] MYHHIMIIAJIbHON yCIyru

oT 20 T Ne
ITo pe3yspTaraM pacCMOTPEHHMSI 3asBJICHUS OT Ne
(3aaBuTenb ) IPUHATO peleHue 00 OTKaze B MPUEME U

perucrpanvi AOKyMCHTOB IJIs1 OKa3aHUsA MYHHHHHaHBHOﬁ yCIIyTy 110 CJICAYIOIUM
OCHOBAHUsM:

JIOIOTHUTENBHO HHDOPMUPYEM:

Bbl BmpaBe MOBTOPHO OOpaTUTHCS C 3asBIEHUEM TIOCIE YCTPaHEHUS
YKa3aHHBIX HapyLIECHUM.

JlaHHBI OTKa3 MOXKET OBITh O0KajJoBaH B JOCYJICOHOM TMOpPSJKE ITyTeM
HaIpaBJICHUS KaJI00bI, a TAKXKE B Cy1I€OHOM TOPSJIKE.

JI0IKHOCTB COTPYXHHKA, IPUHSBILIETO PEIIeHUe

[Monmuch Paciudposka nmoamucu 1.0.0.



[Tpunoxenue Ne 6

K HACTOAIICMY AI[MI/IHI/ICTpaTI/IBHOMy

periameHTy
Onucanne aAMMHUCTPATUBHBIX npoueayp (AILI)
U AIMMHUCTPATHBHBIX JAelcTBHi (All)
Mecto
Ne BPIIOAHCHHA % N MaxkcumanbHbIN
w/n AericTBas/ ITpouenypsl HelicTBusn cpox
UCIOJIb3yemMast
nc*
ANl
y | Pemommat conmmenmmocrn
cyonexT/III'C*
MPeI0CTaBICHHBIX
AII1. TIposepka AOKYMCHTOB Jo 1 paGouero nus (ne
JIOKYMEHTOB U AL BKJIIOYAETCS B CPOK
o | Hnnorhblid perucrpanus 2. lloareepxaeHue [PEI0CTABIICHUS
cyonexT/I1I"C 3asBJICHUS MOJTHOMOYHH YCIIyTH)
TIPEICTaBUTEIISI 3asIBUTEIIS
AL
3 MTuoTHEI 3 II[)GFI/ICTpaHI/ISI
cyosext/IIIC '
3asIBIICHHS
ATl
4. Ilpunsitue
. penieHust 00 OTKase B
4 [TunorHbii ATI2. Tlonyuenue preMe IOKyMEHTOB
cyonexT/I1I'C CBeJICHUi AJI2.
nocpeactsom CM3OB 1. [lpunsTHE pemenus o
ATT3. PacemoTpente IPEJOCTaBICHHHU YCITyTH
?:ggx{e;;()]a 1 AJI2. o 5 pabounx mueit
T[TWIoTHEL 2. ®opmupoBaHUe
° cyobext/IIIC ATT4. Tlpunsrtue peuenus o
pELIEHHS 0 NPEIOCTaBICHUH yCITyTH
HPEOCTABICHUH
yCIyru A2
TIMIOTHELA 3. Ilpunsrtue pemexus o6
6 cy6bext/TIIC OTKa3e B PEIOCTABICHUH

yCIIyTH

* VIC - madopMaiioHHas CucTeMa.
* TIpouemypsl - MOJMHBIN MEpEeYeHb aIMHUHHCTPATUBHBIX MHPOIEAYP M IEHCTBHH COAEPKUTCS B COOTBETCTBYIOLIEM
CIIPABOYHUKE.
*[II'C - MOIynb BBHIMOJHEHHWS YYaCTHUKAMHM HH(POPMAIMOHHOTO B3aMMOACHCTBHUS aAMHUHUCTPATHBHBIX IPOIETYP
(meficTBHIA) IpY MPEJOCTABICHIH TOCYIaPCTBEHHBIX, MyHUIIUIATIBHBIX M HHBIX YCIyT, HCIIOJHEHUH TOCYAapCTBEHHBIX,
MYHHIMNAJIBHBIX W WHBIX (QYHKIWH, coaepXKallMxcs B pasjenax (eaepanbHOro peecTpa TOCYAapCTBEHHBIX H
MYHUIUATIBHBIX YCIyT ((PYHKIHIT).




[Tpunoxenue Ne 7
K HAcTOsIIeMy AJIMUHUCTPATUBHOMY
periaMeHTy

IIepeuens
MPU3HAKOB 3asBUTENIEH, & TAK)K€ KOMOMHAIIMY 3HAYEHUN TPU3HAKOB, KAXIasl U3
KOTOPBIX COOTBETCTBYET OJJHOMY BapHaHTY MpeAocTaBiIeHUs MyHUIIMITaTbHON
yCIIyTH

1. [lepeueHb PU3HAKOB 3asiBUTEIIEH

Ne | ITpuzHak 3asgBUTEIL ‘ 3HaYCHHUsI IPU3HAKOB 3asiBUTEIIS

Bapuanrt 1. [IpuHsaTHE pemeHus o0 IpeaoCTaBICHUH BBIITUCKU U3 peecTpa
MYHULIMNAIBHOTO UMYIIECTBA.

1. ®usnueckoe muIo
1 Kareropus 3aasurens 2. nauBuiyanbHbIM TPEATIPUHUMATEID
3. FOpuandeckoe Mo

1. 3a npeocTaBIeHUEM
MyHUIUNaNBHON YCIyTH 00paTHIICS TNYHO
3asBUTENH OOpaTUIICS Y yey P
3asBUTEIb
2 JUYHO/TIOCPEACTBOM .
2. 3a npenocrasiieHHeM MyHUIIUTTAIIBHON
MPEICTaBUTEIS

yCIyTu 00paTHiICs peICTaBUTEIb
3agaBurens

Bapuant 2. VicnipaBiieHre JOMYIEHHBIX OTIEYaTOK U (MJIH) OIIMOOK B BBIIAHHBIX B
pe3ysbTaTe NpeaocTaBieHuss MyHUIIUNIAIbHOM YCIYTU JOKYMEHTAX.

1. ®usnueckoe U0
1 Kareropus 3asaBurens 2. nauBuiyanbHbIN TpeANPUHUMATENb
3. FOpuaundeckoe JIMIo

1. 3a npenocTaBiIeHUEM
MyHHUIIMOAIEHON YCIYTH 00paTUICS JIMYHO
3asBUTENbH OOpaTUIICS Y ye P
3agaBUTEID
2 JUYHO/TIOCPEACTBOM
2 3a npenocTaBieHUEM

IIPEACTABUTEIIS .
MyHuIMnanbHOU yCIyru oOpaTHiICs

npeaCTaBUTCIIb 3asBUTEIIS

2. KoMmOuHanuu 3HaueHui NPU3HAKOB, KaXKasi U3 KOTOPBIX COOTBETCTBYET OAHOMY
BAPUAHTY MPENOCTaBICHNUs] MYHUIIMITAIbHON YCIYTH

No ‘ KomOuHanust 3Ha4eHHi Mpru3HaKOB

Bapuanrt 1. [IpussTHE pemeHus: 0 NpeI0CTaBICHUH BBIITUCKU U3 pEECTpa
MYHULMNAIBHOTO UMYIIECTBA.

[EEY

dusznyeckoe JIUI0, TUIHO

N

IIpencraBuTens (HU3UISCKOTO JIUIA

3 NuauBuayJIbHBIN IPEANIPUHUMATEIND, JIMYHO




4 IIpencraBuTEIb HHAWBUIY AILHOTO NIPEANPUHUMATES

5 HOpuanueckoe au10, pyKOBOAUTEIb

6 [IpencraBuTeNb IOPUIUYECKOTO JIUIIA

Bapuanrt 2. VcnipaBiieHne JOMYIIEHHBIX OMEYaTOK U (M) OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe npeaocTaBieHus MyHUIIMIAIBHON YCIIYTH TIOKYMEHTaX.

Du3NIECKOe JIN1 0, JUNYHO

HpCI[CTaBI/ITeJIL (1)I/IBI/II'IGCKOI“O JINIIa

NuauBuayJIbHBIN TPEANPUHUMATEIND, JIMYHO

HpeI[CTaBI/ITeJ'IB HMHIAWBUAYAJIbHOI'O NPCAIIPHUHHUMATCIIA

KOpuandeckoe Ao, pyKOBOJUTEIb

OO~ WINIF

HpCI[CTaBI/ITeJIL HOPpUANYCCKOIO JIMIA




